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Section I Instructions to Bidders

1. Scope of Bid

2. Source of
Funds

3. Public Entities
Related to
Bidding
Documents
and to
Application for
Review

4. Fraud and
Corruption

1.2

21

3.1

4.1

Section |. Instructions to Bidders

A. General

The Purchaser indicated in the Bidding Data Sheet (BDS)
issues these Bidding Documents for supplying Goods and
Related Services incidental thereto as specified in Section
V, Schedule of Requirements. The name and identification
number of this procurement through Open National Bidding
are specified in the BDS. The name, identification, and
number of lots are provided in the BDS. The Project name
shall be as indicated in the BDS.

Throughout these Bidding Documents:

(a8) The term “in writing” means communicated in written
form (e.g. by mail, fax) with proof of receipt;

(b) if the context so requires, “singular’ means “plural” and
vice versa; and

(c) “day” means calendar day unless otherwise stated.

Unless otherwise stated in the BDS, this procurement
shall be financed by the Public Entity's budgetary allocation.

The public entities related to these bidding documents are
the Public Entity, acting as procurement entity (Purchaser),
the Procurement Policy Unit, in charge of issuing standard
bidding documents and responsible for any amendment
these may require, the Central Procurement Board in
charge of vetting Bidding document, receiving and
evaluation of bids in respect of major contracts and the
Review Panel, set up under the Public Procurement Act,
2015 (hereinafter referred to as the Act.). The address of the
Review Panel shall be as indicated in the BDS.

It is the policy of the Government of the Republic of Namibia
to require Public entities, as well as bidders, suppliers,
contractors and their agents (whether declared or not),
personnel,  subcontractors, sub-consultants, service
providers and suppliers, to observe the highest standard of
ethics during the procurement and execution of contracts. !

!'In this context, any action taken by a bidder, supplier, contractor, or any of its personnel, agents, sub-
consultants, sub-contractors, service providers, suppliers andfor their employees to influence the
procurement process or contract execution for undue advantage is improper.
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In pursuance of this policy, the Government of the Republic
of Namibia:

(a) Defines, for this provision, the terms set forth below as
follows:

(i) “corrupt practice” is the offering, giving, receiving or
soliciting, directly or indirectly, of anything of value
to influence improperly the actions of another

party?;

(ify “fraudulent practice” is any act or omission,
including a misrepresentation, that knowingly or
recklessly misleads, or attempts to mislead, a party
to obtain a financial or other benefit or to avoid an
obligation; 3

(iii) “collusive practice” is an arrangement between two
or more parties* designed to achieve an improper
purpose, including to influence improperly the
actions of another party;

(iv) “coercive practice” is impairing or harming, or
threatening to impair or harm, directly or indirectly,
any party® or the property of the party to influence
improperly the actions of a party;

{(v) “obstructive practice” is

(aa) deliberately destroying, falsifying, altering or
concealing of evidence material to the
investigation or making false statements to
investigators to materially impede the
Purchaser's investigation into allegations of a
corrupt, fraudulent, coercive or collusive
practice; andfor threatening, harassing or
intimidating any party to prevent it from
disclosing its knowledge of matters relevant to

2 “Another party” refers to a public official acting in relation to the procurement process or contract
execution. In this context, “public official” includes Purchaser’s staff and employees of other
organizations taking or reviewing procurement decisions.

% “Party” refers to a public official; the terms “benefit” and “obligation” relate to the procurement process
or contract execution; and the “act or omission® is intended to influence the procurement process or
contract execution.

* “Parties” refers to participants in the procurement process (including public officials) attempting to
establish bid prices at artificial, noncompetitive levels,

5 “Party” refers to a participant in the procurement process or contract execution,
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the investigation or from pursuing the
investigation, or

(bb) acts intended to materially impede the
exercise of the Purchaser's inspection and
audit rights provided for under sub-clause 4.2
below.

(b} Will reject a proposal for award if it determines that the
Bidder recommended for award has, directly or through
an agent, engaged in corrupt, fraudulent, collusive,
coercive or obstructive practices in competing for the
contract in question; and

(c) will sanction a firm or an individual, at any time, following
prevailing legislations, including by publicly declaring
such firm or individual ingligible, for a stated period: (i) to
be awarded a public contract; and (i) to be a nominated
sub-contractor, consultant, manufacturer or supplier, or
service provider of an otherwise eligible firm being
awarded a public contract.

4.2 In further pursuance of this policy, Bidders shail permit the
Purchaser to inspect any accounts and records and other
documents relating to the Bid submission and contract
performance, and to have them audited by auditors
appointed by the Purchaser.

4.3 Furthermore, bidders shall be aware of the provision in
Clauses 3.1 and 35.1 (a) of the General Conditions of
Contract.

4.4 Bidders, suppliers and public officials shall also be aware of
the provisions stated in sections 67 and 68 of the Public
Procurement Act, 2015, which can be consulted on the
website of the Procurement Policy Unit (PPU):
www.mof.gov.na/procurement-policy-unit

5. Eligible 5.1 (@) Subject to ITB 5.4, A Bidder, and all parties
Bidders constituting the Bidder, must be Namibian nationals.

A Bidder shall be deemed to have the nationality of

this country if the Bidder is a citizen or is formed,

incorporated, or registered and operates in conformity

with the provisions of the laws of that country. This

criterion shall also apply to determining the nationality
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(b)

of proposed subcontractors or suppliers for any part
of the Contract, including Related Services.

A Bidder may be a natural person, private entity,
government-owned entity (subject to ITB 5.5} or any
combination of them with a formal intent to agree or
under an existing agreement in the form of a Joint
Venture (JV). In the case of a JV:

(i) Al parties to the JV shall be jointly and severally
liable; and

(i) A JV shall nominate a Representative who shall
have the authority to conduct ail business for and
on behalf of any of the parties of the JV during
the bidding process and, in the event the JV is-
awarded the Contract, during contract execution.

5.2 A Bidder shall not have a conflict of interest. Al bidders
found to have a conflict of interest shall be disqualified. A
Bidder may be considered to be in a conflict of interest with
one or more parties in this bidding process if, including but
not limited to:

(@)
(b)

©

(d

(©

®

have controlling shareholders in common; or

have received any direct or indirect subsidy from any of
them; or

have the same legal representative for purposes of this
Bid; or

have a relationship with each other, directly or through
common third parties, that puts them in a position to have
access to information about or influence on the Bid of
another Bidder, or influence the decisions of the
Purchaser regarding this bidding process: or

A Bidder participates in more than one bid in this bidding
process. Participation by a Bidder in more than one Bid
will disqualify all Bids in which it is involved. However, this
does not iimit the inclusion of the same subcontractor,
not otherwise participating as a Bidder, in more than one
bid; or

A Bidder or any of its affiliates participated as a
consultant in preparing the design or technical
specifications of the goods and services subject to the
bid.



Section I Instructions to Bidders

5.3

5.4

5.5

5.6

6. Eligible Goods 6.1
and Related
Services

6.2

(a) A Bidder shall be disqualified under a declaration of
ineligibility by the Government of Namibia under applicable
laws at the date of the deadline for bid submission or
thereafter.

(b)Bids from suppliers appearing on the ineligibility lists of
the African Development Bank, Asian Development Bank,
European Bank for Reconstruction and Development,
Inter-American Development Bank Group, and World Bank
Group shall be rejected.

Links for checking the ineligibility lists are available on the
Procurement Policy Unit's website:
www.mof.gov.na/procurement-policy-unit

A firm shall be excluded if, by an act of compliance with a
decision of the United Nations Security Council taken
under Chapter VIl of the Charter of the United Nations,
Namibia prohibits any import of goods or contracting of
Works or services from a country where it is based or any
payment to persons or entities in that country.

Government-owned enterprises in the Republic of Namibia
shall be eligible only if they can establish that they:

(i) are legally and financially autonomous.
(i) operate under commercial law, and
(iii) are not a dependent agency of the Purchaser.

Bidders shall provide evidence of their continued eligibility
satisfactory to the Purchaser, as the Purchaser shall
reasonably request.

All the Goods and Related Services to be supplied under
the Contract may have their origin in any country, subject to
ITB 5.3 and 5.4.

For purposes of this Clause, the term “goods” includes
commodities, raw material, machinery, equipment,
industrial plants and “related services, " including insurance,

installation, training, and initial maintenance.
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6.3

7. Sections of 7.1
Bidding
Documents

7.2

7.3

7.4

The term “origin” means the country where the goods have
been mined, grown, cultivated, produced, manufactured or
processed; or, through manufacture, processing, or
assembly, another commercially recognised article results
that differs substantially in its basic characteristics from its
components,

B. Contents of Bidding Documents

The Bidding Documents consist of Parts 1, 2, and 3, which
include all the Sections indicated below, and should be read
in conjunction with any Addendum issued under ITB Clause

9.
PART 1 Bidding Procedures
» Section I. Instructions to Bidders (iTB)
» Section II. Bidding Data Sheet (BDS)
¢ Section Ill. Evaluation and Qualification Criteria
e Section IV. Bidding Forms
PART 2 Scope of Technical Requirements
» Section V. Scope of Technical Requirements
PART 3 Contract
* Section VI. General Conditions of Contract (GCC)
»  Section VII. Special Conditions of Contract (SCC)
*  Section VIII. Contract Forms

The Invitation for Bids issued by the Purchaser is not part
of the Bidding Documents.

The Purchaser is not responsible for the completeness of
the Bidding Documents and their addendum, if they were
not obtained directly from the Purchaser.

The Bidder must examine all instructions, forms, terms, and
specifications in the Bidding Documents. Failure to furnish
all information or documentation required by the Bidding
Documents may result in the rejection of the bid.
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8. Clarification of 8.1

Bidding
Documents

9. Amendmentof 9.1

Bidding
Documents

10.Cost of
Bidding

11.Language of
Bid

9.2

9.3

10.1

A prospective Bidder requiring any clarification of the
Bidding Documents shall contact the Purchaser in writing at
the Purchaser's address specified in the BDS. The
Purchaser will respond in writing to any request for
clarification within three (3) working days, provided that
such request is received no later than the number of days
specified in the BDS, before the deadline set for
submission of bids. The Purchaser shall forward copies of
its response to all those who have acquired the Bidding
Documents directly, including a description of the inquiry
without identifying its source. Should the Purchaser deem it
necessary to amend the Bidding Documents due to a
clarification, it shall follow the procedure under ITB Clause
9 and ITB Sub-Clause 25.2.

At any time before the deadline for submission of bids, the
Purchaser may amend the Bidding Documents by issuing
an addendum.

Any addendum issued shall be part of the Bidding
Documents and shall be communicated in writing to all who
have obtained the Bidding Documents directly from the
Purchaser.

To give prospective Bidders a reasonable time in which to
take an addendum into account in preparing their bids, the
Purchaser may, at its discretion, extend the deadline for the
submission of bids, under ITB Sub-Clause 25.2

C. Preparation of Bids

The Bidder shall bear all costs associated with the
preparation and submission of its bid, and the Purchaser
shall not be responsible or liable for those costs, regardless
of the conduct or outcome of the bidding process.

11.1 The Bid and all correspondence and documents relating to

the bid exchanged by the Bidder and the Purchaser shall be
written in English. Supporting documents and printed
literature that are part of the Bid may be in another language,
provided they are accompanied by an accurate translation of
the relevant passages in English, in which case, for purposes
of interpretation of the Bid, such translation shall govern.
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12.Documents
Comprising the
Bid

12.1 The Bid shall comprise the following:

a)

b)

f)

g}

h)

the Bid Submission Form and the applicable Price
Schedules, under ITB Clauses 13, 15, and 16;

the Bid Security or Bid-Securing Declaration, under
ITB Clause 22, if required:;

written confirmation authorising the signatory of the Bid
to commit the Bidder, under ITB Clause 23.2, as
specified in the BDS;

documentary evidence under |TB Clause 17
establishing the Bidder’s eligibility to bid:

documentary evidence under ITB Clause 18, that the
Goods and Related Services to be supplied by the
Bidder are of eligible origin:

documentary evidence under ITB Clauses 19 and 31,
that the Goods and Related Services conform to the
Bidding Documents;

documentary evidence under |TB Clause 20
establishing the Bidder's qualifications to perform the
contract if its bid is accepted,;

The following documentary evidence is required

have a valid company Registration Certificate;

() have an original, valid, good-standing Tax
Certificate;

(i) have an original, valid, good-standing Social
Security Certificate;

(iifhave a valid certified copy of Affirmative Action
Compliance Certificate, proof from the Employment
Equity Commissioner that the bidder is not a
relevant employer or an exemption issued in terms
of Section 42 of the Affirmative Action Act, 1998;

(ivihave a certificate indicating SME Status (for Bids
reserved for SMEs);

(v) An undertaking on the part of the Bidder that the
salaries and wages payable to its personnel in
respect of this proposal are compliant with the
relevant laws, Remuneration Order, and Award,
where applicable and that it will abide by sub-clause
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13

13.Bid
Submission
Form and
Price
Schedules

14. Alternative
Bids

15.Bid Prices and
Discounts

13.1

13.2

14.1

15.1

15.2

15.3

15.4

15.5

15.6

4.6 of the General Conditions of Contract if it is
awarded the contract or part thereof: and:;

(vi) linsert any other additional eligibility criteria]

The Bidder shall submit the Bid Submission Form using the
form furnished in Section IV, Bidding Forms. This form must
be completed without altering its format, and no substitutes
shall be accepted. All blank spaces shall be filled in with the
information requested.

The Bidder shall submit the Price Schedules for Goods and
Related Services, according to their origin as appropriate,
using the forms fumnished in Section IV, Bidding Forms.

Unless otherwise specified in the BDS, alternative bids
shall not be considered.

The prices and discounts quoted by the Bidder in the Bid
Submission Form and the Price Schedules shall conform to
the requirements specified below.

All lots and items must be listed and priced separately in the
Price Schedules.

The price to be quoted in the Bid Submission Form shall be
the total price of the bid, excluding any discount offered.

The Bidder shall quote any unconditional discount and
indicate the method for their application in the Bid
Submission Form.

The terms EXW, CIP, CIF and other similar terms shall be
governed by the rules prescribed in the current edition of
Incoterms, published by The Intemnational Chamber of
Commerce, as specified in the BDS.

Prices shall be quoted as specified in each Price Schedule
included in Section IV, Bidding Forms. The disaggregation
of price components is required solely to facilitate the
comparison of bids by the purchaser. This shall not limit the
Purchaser's right to contract on any of the terms offered. In
quoting prices, the Bidder shall be free to use transportation
through the carriers registered in any eligible country.
Similarly, the Bidder may obtain insurance services from
any eligible country. Prices shall be entered in the following
manner:

)
i
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16. Currencies of
Bid

15.7

15.8

16.1

1. The price of the goods quoted EXW (ex-works, ex-
factory, ex warehouse, ex showroom, or off-the-
shelf, as applicable), including all customs duties
already paid or payable on the components and
raw material used in the manufacture or assembly
of goods quoted ex works or ex-factory, or on the
previously imported goods of foreign origin quoted
ex-warehouse, ex-showroom, or off-the-shelf;

2. VAT payable on the Goods if the Contract is
awarded to the Bidder; and

3. The total price for the item.

4. For Related Services, whenever such Related
Services are specified in the Schedule of
Requirements, the cost in Namibian Dollars of
each item comprising the Related Services,
including customs duties and VAT, is payable on
the Related Services if the Contract is awarded
1o the Bidder.

Prices quoted by the Bidder shall be fixed during the
Bidder's performance of the Contract and are not subject to
variation on any account conceming changes in production
cost unless otherwise specified in the BDS. A Bid
submitted with an adjustable price quotation in this respect
shall be treated as non-responsive and rejected, under ITB
Clause 31. However, if under the BDS, prices quoted by the
Bidder shall be subject to adjustment during the
performance of the Contract, a bid submitted with a fixed
price quotation shall not be rejected, but the price
adjustment shall be treated as zero.

If so indicated in ITB Sub-Clause 1.1, bids are invited for
individual contracts (lots) or any combination of contracts
(packages). Unless otherwise specified in the BDS,
prices quoted shall correspond to 100 % of the items
specified for each lot and 100% of the quantities specified
for each item of a lot. Bidders wishing to offer any price
reduction (discount) for the award of more than one Contract
shall determine the applicable price reduction under ITB
Sub-Clause 15.4, provided the bids for all lots are submitted
and opened simultaneously.

The Bidder shall quote in Namibian dollars as specified in
the BDS.
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17.Documents 17.1 To establish their eligibility under ITB Clause 5, Bidders

Establishing shall complete the Bid Submission Form, included in
the Eligibility Section IV: Bidding Forms.
of the Bidder

18.Documents 18.1 To establish eligibility for the Goods and Related Services
Establishing under ITB Clause 6, Bidders shall complete the country-of-
the Eligibility origin declarations in the Price Schedule Forms, included
of the Goods in Section IV, Bidding Forms.
and Related
Services

19.Documents 19.1 To establish the conformity of the Goods and Related
Establishing Services to the Bidding Documents, the Bidder shall furnish
the Conformity as part of its Bid the documentary evidence that the Goods
of the Goods conform to the technical specifications and standards
and Related specified in Section V, Schedule of Requirements.
Services

19.2 The documentary evidence may be from literature, drawings
or data. It shall consist of a detailed item-by-item description
of the essential technical and performance characteristics of
the Goods and Related Services, demonstrating substantial
responsiveness of the Goods and Related Services to the
technical specification, and if applicable, a statement of
deviations and exceptions to the provisions of the Schedule
of Requirements.

19.3 The Bidder shall also furnish a list giving full particulars,
including available sources and current prices of spare
parts, special tools, etc., necessary for the proper and
continuing functioning of the Goods during the period
specified in the BDS following commencement of the use
of the goods by the Purchaser.

19.4 Standards for artistry, process, material, equipment, and
references to brand names or catalogue numbers specified
by the Purchaser in the Schedule of Requirements are
intended to be descriptive only and not restrictive. The
Bidder may offer other standards of quality, brand names,
and/or catalogue numbers, provided that it demonstrates, to
the Purchaser's satisfaction, that the substitutions ensure
substantial equivalence or are superior to those specified in
the Schedule of Requirements.

20.Documents 20.1 The documentary evidence of the Bidder's qualifications to
Establishing perform the contract if its bid is accepted shall establish to
the the Purchaser's satisfaction that:
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Qualifications
of the Bidder

21.Period of 21.1
Validity of
Bids
21.2

21.3

22.Bid Security

(@) If required in the BDS, a Bidder that does not
manufacture or produce the Goods it offers to supply
shall submit the Manufacturer's Authorisation using the
form included in Section IV, Bidding Forms, to
demonstrate that it has been duly authorised by the
manufacturer or producer of the Goods to supply these
Goods in Namibia;

(b) Ifrequired in the BDS, the Bidder is equipped and able
to carry out the Supplier's maintenance, repair and
spare parts-stocking obligations prescribed in the
Conditions  of  Contract and/for  Technical
Specifications; and

(0 The Bidder meets each qualification criterion specified
in Section I, Evaluation and Qualification Criteria.

Bids shall remain valid for the period specified in the BDS
after the bid submission deadline date prescribed by the
Purchaser. The Purchaser shall reject a bid valid for a
shorter period as non-responsive,

In exceptional circumstances, before the bid validity period
expires, the Purchaser may request that bidders extend
their validity period. The request and the responses shall be
made in writing. If a bid security is under ITB Clause 22, it
shall also be extended for a corresponding period. A Bidder
may refuse the request without forfeiting its Bid Security. A
Bidder granting the request shall not be required or
permitted to modify its bid, except as provided in ITB Sub-
Clause 21,3,

In the case of fixed price contracts, if the award s delayed
by a period exceeding sixty (60) days beyond the expiry of
the initial bid validity, the Contract price shall be adjusted as
specified in the request for extension. Bid evaluation shall
be based on the bid price without considering the above
correction.

The Bidder shall either furnish a Bid Security as part of its
bid or subscribe to a Bid Securing Declaration in the Bid
Submission Form as specified in the BDS.

The Bid Securing Declaration shall be in the form of a
signed subscription in the Bid Submission Form.
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22.3 The Bid Security shall be in the amount/percentage
specified in the BDS and denominated in Namibian
dollars, and shall:

(a) Be issued by a commercial bank operating in Namibia.

(b) be substantially under the forms of Bid Security
included in Section IV, Bidding Forms:

(c) be payable promptly upon written demand by the
Purchaser in case the conditions listed in ITB Clause
22.6 are invoked:

(d) be submitted in its original form; copies will not be
accepted;

(e) remain valid for 30 days beyond the validity period of

the bids, as extended, if applicable, under ITB Clause
21.2;

22.4Any bid not accompanied by an enforceable and
substantially compliant Bid Security or not containing a
subscription to a Bid Securing Declaration in the Bid
Submission Form, if required, under ITB 22.1, shall be
rejected by the Purchaser as nonresponsive.

22.5 The Bid Security of unsuccessful Bidders shall be returned
as promptly as possible upon the successful Bidder's
furnishing of the Performance Security under ITB Clause 45.

22.6 The Bid Security shall be forfeited or the Bid Securing
Declaration executed:

(a) If a Bidder withdraws its bid during the period of bid
validity specified by the Bidder on the Bid Submission
Form, except as provided in ITB Sub-Clause 21.2: or

(b) If a Bidder refuses to accept a correction of an error
appearing on the face of the Bid, or

(c) [fthe successful Bidder fails to: sign the Contract under
ITB 44; or furnish a performance security in
accordance with ITB 45:;

22.7 The Bid Security or Bid- Securing Declaration of a Joint
Venture (JV) must be in the name of the JV that submits the
bid. Suppose the JV has not been legally constituted at the
time of bidding. In that case, the Bid Security or Bid-Securing
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23.Format and 23.1
Signing of Bid

23.2

23.3

24, Submission, 24.1
Sealing and

Marking of

Bids

Declaration shall be in the names of all future partners as
named in the letter of intent mentioned in Section IV “Bidding
Forms,” Bidder Information Form ltem 7.

22.8 If a bid securing declaration is required in the BDS, and

(a) a Bidder withdraws its bid during the period of bid
validity specified by the Bidder on the Letter of Bid
Form, except as provided in ITB 20.2;

(b) a Bidder refuses to accept a correction of an error
appearing on the face of the Bid: or

(¢} The successful Bidder fails to: sign the Contract under
ITB 44, or furish a performance security under ITB 45.

The Review Panel may disqualify the bidder from heing
awarded a contract by any Public Entity for some time.

The Bidder shall prepare one original of the documents
comprising the bid as described in ITB Clause 12 and mark
it “ORIGINAL.” In addition, the Bidder shall submit copies of
the bid, in the number specified in the BDS, and mark them
“CopY.” The original shall prevail if there is any discrepancy
between the original and the copies.

The original and all copies of the bid shall be typed or written
in indelible ink and signed by a person duly authorised to
sign on behalf of the Bidder.

Any interlineation, erasure, or overwriting shall be valid only
if signed or initiated by the person signing the Bid.

D. Submission and Opening of Bids

Bidders may always submit their bids by mail or by hand.
When so specified in the BDS, bidders shall have the
option of submitting their bids electronically.

(a) Bidders submitting bids by mail or hand shall enclose
the original and each copy of the Bid, including
alternative bids, if permitted under ITB Clause 14, in
separate sealed envelopes, duly marking the
envelopes as “ORIGINAL” and “Copy.” These
envelopes containing the original and the copies shall
then be enclosed in one single envelope. The rest of
the procedure shall be under ITB sub-Clauses 24.2
and 24.3.
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25.Deadline for
Submission of
Bids

26.Late Bids

27 Withdrawal,
Substitution,
and
Modification of
Bids

(b} Bidders submitting bids electronically shall follow the
electronic bid submission procedures specified in the
BDS.

24.2 The inner and outer envelopes shall:
(a) Bear the name and address of the Bidder:

(b) be addressed to the Purchaser under ITB Sub-Clause
25.1;

(c) Bear the specific identification of this bidding process
indicated in ITB 1.1 and any additional identification
marks as specified in the BDS, and

(d} Bear a warning not to open before the bid opening time
and date, per ITB Sub-Clause 28.1.

24.3 If all envelopes are not sealed and marked as required, the
Purchaser will assume no responsibility for the
misplacement or premature opening of the bid.

25.1 The Purchaser must receive bids at the address and nof
later than the date and time specified in the BDS.

25.2 The Purchaser may, atits discretion, extend the deadline for
the submission of bids by amending the Bidding Documents
under ITB Clause 9, in which case all rights and obligations
of the Purchaser and Bidders previously subject to the
deadline shall thereafter be subject to the deadline as
extended.

26.1 The Purchaser shall not consider any bid that arrives after
the deadline for submission of bids, under ITB Clause 25,
Any bid received by the Purchaser after the deadline for
submission of bids shall be declared late, rejected, and
returned unopened to the Bidder.

27.1 A Bidder may withdraw, substitute, or modify its Bid after it
has been submitted by sending a written notice under ITB
Clause 24, duly signed by an authorised representative, and
shall include a copy of the authorisation (the power of
attorney) under ITB Sub-Clause 23.2 (except that no copies
of the withdrawal notice are required). The corresponding
substitution or modification of the bid must accompany the
respective written notice. All notices must be:

(a) submitted in accordance with ITB Clauses 23 and 24
(except that withdrawal notices do not require copies),
and in addition, the respective envelopes shall be
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28.Bid Opening

clearly marked “WITHDRAWAL," “SUBSTITUTION,” or
“MODIFICATION,” and

(b) received by the Purchaser before the deadiine
prescribed for submission of bids, per ITB Clause 25.

27.2 Bids requested for withdrawal under ITB Sub-Clause 27.1
shall be returned unopened to the Bidders.

27.3 No bid may be withdrawn, substituted, or modified between
the deadline for submission of bids and the expiration of the
bid validity period specified by the Bidder on the Bid
Submission Form or any extension thereof.

28.1 The Purchaser shall conduct the bid opening in the
presence of the Bidders’ representatives who choose to
attend at the address, date and time specified in the BDS.
Any specific electronic bid opening procedures required if
electronic bidding is permitted under ITB Sub-Clause 24.1
shall be as specified in the BDS.

28.2 First, envelopes marked “WITHDRAWAL” shall be opened
and read out, and the envelope with the corresponding bid
shall not be opened, but returned to the Bidder. No bid
withdrawal shall be permitted unless the corresponding
withdrawal notice contains a valid authorisation to request
the withdrawal and is read out at bid opening. Next,
envelopes marked “SUBSTITUTION” shall be opened, read
out, and exchanged with the corresponding Bid being
substituted. The substituted Bid shall not be opened but
returned to the Bidder. No Bid substitution shall be
permitted unless the corresponding substitution notice
contains a valid authorisation to request the substitution
and is read out at bid opening. Envelopes marked
“MODIFICATION” shall be opened and read out with the
corresponding Bid. No Bid modification shall be permitted
unless the corresponding modification notice contains a
valid authorisation to request the modification and is read
out at Bid opening. Only envelopes opened and read out
at the Bid opening shall be considered further.

28.3 All other envelopes shall be opened one at a time, reading
out: the name of the Bidder; the Bid Price(s), including any
discounts and alternative bids and indicating whether there
is a modification; the presence of a bid security or the
subscription concerning the Bid Securing Declaration in the
Bid Submission Form, if required; and any other details as
the Purchaser may consider appropriate. Only discounts
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30.Clarification of 30.1
Bids

28.4

29. Confidentiality 29.1

20.2

29.3

and alternative offers read out at bid opening shall be
considered for evaluation. No bid shall be rejected at bid
opening except for late bids, under ITB 26.1.

The Purchaser shall prepare a record of the Bid opening that
shall include, as a minimum: the name of the Bidder and
whether there is a withdrawal, substitution, or modification:
the Bid Price, per lot if applicable, inciuding any discounts,
and alternative offers if they were permitted; and the
presence or absence of a Bid Security, if one was required.
The Bidders’ representatives who are present shall be
requested to sign the record. The omission of a bidder's
signature on the record shall not invalidate the contents and
the effect of the record. Upon request, a copy of the record
shall be distributed to all bidders who submitted bids on time
and posted online when electronic bidding is permitted.

E. Evaluation and Comparison of Bids

Information relating to the examination, evaluation,
comparison, and post-qualification of bids, as well as the
recommendation of contract award, shall not be disclosed
to bidders or any other persons not officially concerned with
such process until publication of the Contract Award.

Any effort by a Bidder to influence the Purchaser in the
examination, evaluation, comparison, and post-qualification
of the bids or contract award decisions may result in the
rejection of its Bid.

Notwithstanding ITB Sub-Clause 29.2, from the time of bid
opening to the time of Contract Award, if any Bidder wishes
to contact the Purchaser on any matter related to the bidding
process, it should do so in writing.

To assist in the examination, evaluation, comparison and
post-qualification of the bids, the Purchaser may, at its
discretion, ask any Bidder to clarify its Bid. Any clarification
submitted by a Bidder in respect to its Bid and not in
response to a request by the Purchaser shall not be
considered. The Purchaser's request for clarification and
the response shall be in writing. No change in the prices or
substance of the Bid shali be sought, offered, or permitted,
except to confirm the correction of arithmetic errors
discovered by the Purchaser in the Evaluation of the bids,
under ITB Clause 32.
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31.Responsivene 31.1 The Purchaser's determination of a bid's responsiveness is
ss of Bids to be based on the contents of the bid itself.

31.2 A substantially responsive Bid conforms to all the terms,
conditions, and specifications of the Bidding Documents
without material deviation, reservation, or omission. A
material deviation, reservation, or omission is one that:

(a) Affects substantially the scope, quality, or performance
of the Goods and Related Services specified in the
Contract; or

(b) limits in a substantial way, inconsistent with the Bidding
Documents, the Purchaser's rights or the Bidder's
obligations under the Contract; or

(c) It would unfairly affect the competitive position of other
bidders presenting substantially responsive bids if
rectified.

31.3 If a bid is not substantially responsive to the Bidding
Documents, it shall be rejected by the Purchaser. It may not
subsequently be made responsive by the Bidder by
correcting the material deviation, reservation, or omission.

32.Nonconformiti 32.1 Provided that a Bid is substantially responsive, the
es, Errors, and Purchaser may waive any non-conformities or omissions
Omissions that do not constitute a material deviation.

32.2 Provided that a bid is substantially responsive, the
Purchaser may request the Bidder to submit the necessary
information or documentation, within a reasonable period, or
to rectify nonmaterial nonconformities or omissions in the
bid relating to documentation requirements. Such omission
shall not be related to any aspect of the price of the Bid.
Failure of the Bidder to comply with the request may result
in the rejection of its Bid.

32.3 Provided that the Bid is substantially responsive, the
Purchaser shall correct arithmetical errors on the following

basis:

(a) Ifthere is a discrepancy between the unit price and the
line item total that is obtained by multiplying the unit
price by the quantity, the unit price shall prevail and the
line item total shall be corrected, unless in the opinion
of the Purchaser there is an obvious misplacement of
the decimal point in the unit price, in which case the
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line item total as quoted shall govern and the unit price
shall be corrected:;

(b) If there is an error in a total corresponding to the
addition or subtraction of subtotals, the subtotals shall
prevail, and the total shall be corrected: and

(c) suppose there is a discrepancy between words and
figures. In that case, the amount in words shall prevail,
unless the amount expressed in words is related to an
arithmetic error, in which case the amount in figures
shall prevail subject to (a) and (b) above.

33.Preliminary 33.1 The Purchaser shall examine the bids to confirm that all

Examination documents and technical documentation requested in ITB

of Bids Clause 12 have been provided, and to determine the
completeness of each document submitted.

33.2 The Purchaser shall confirm that the following documents
and information have been provided in the Bid. The offer
shall be rejected if any of these documents or information is
missing.

(a) Bid Submission Form, under ITB Sub-Clause 13.1:
(b) Price Schedules, under ITB Sub-Clause 13.2;

(c) If applicable, Bid Security or Bid Securing Declaration,
under ITB Clause 22,

34.Examination 34.1 The Purchaser shall examine the Bid to confirm that the
of Terms and Bidder has accepted all terms and conditions specified in
Conditions; the GCC and the SCC without any material deviation or
Technical reservation.

Evaluation
34.2 The Purchaser shall evaluate the technical aspects of the

Bid submitted under ITB Clause 19, to confirm that all
requirements specified in Section V, Schedule of
Requirements of the Bidding Documents have been met
without any material deviation or reservation.

34.3 If, after examining the terms and conditions and the
technical evaluation, the Purchaser determines that the Bid
is not substantially responsive under ITB Clause 31, it shall
reject it.
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35.Margin of 35.1 Margin of preference shall not be a factor in bid evaluation,
Preference unless otherwise specified in the BDS,

36.Evaluation of 36.1 The

Purchaser shall evaluate each bid that has been

Bids determined to be substantially responsive up to this stage of
the evaluation.

36.2 To evaluate a Bid, the Purchaser shall use only the factors,
methodologies and criteria defined in ITB Clause 36. No
other criteria or methods shall be permitted.

36.3 To evaluate a Bid, the Purchaser shall consider the
following:

(a)

(b)

(c)

(d)

(e)
36.4 (a)

(i)

(ii)

evaluation to be done for Items or Lots, as specified
in the BDS, and the Bid Price as quoted under clause

15;

price adjustment for correction of arithmetic errors
under [TB Sub-Clause 32.3:

price adjustment due to discounts offered under ITB
Sub-Clause 15.4:

adjustments due to the application of the evaluation
criteria specified in the BDS from amongst those set
out in Section NI, Evaluation and Qualification Criteria;

adjustments due to applying a margin of preference,
under ITB Clause 36 if applicable.

The Purchaser's evaluation of a bid will take info
account;

In the case of Goods offered from within Namibia,
all taxes, excluding VAT, are payable on the Goods
if the Contract is awarded to the Bidder;

In the case of Goods offered from outside Namibia,
customs duties applicable in and payable on the
Goods if the Contract is awarded to the Bidder; and

(iif) transport and other costs for the goods to reach their

final destination.

{(b) The Purchaser's evaluation of a bid will not consider any
allowance for price adjustment during the period of
performance of the Contract, if provided in the Bid.

36.5 The

Purchaser's evaluation of a bid may require the

consideration of other factors, in addition to the Bid Price
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quoted under ITB Clause 15. These factors may be related
to the characteristics, performance, and terms and
conditions of purchase of the Goods and Related Services.
The effect of the factors selected, if any, shall be expressed
in monetary terms to facilitate comparison of bids, unless
otherwise specified in Section Ill, Evaluation and
Qualification Criteria. The factors, methodologies, and
criteria to be used shall be determined in ITB 36.3 (d).

36.6 If so specified in the BDS, these Bidding Documents shall

allow Bidders to quote separate prices for one or more lots
and the Purchaser to award one or multiple lots to more than
one Bidder. Section Ill, Evaluation and Qualification Criteria,
specifies the methodology for determining the lowest-
evaluated lot combinations.

37.Comparison of 37.1 The Purchaser shall compare ail substantially responsive

Bids

38.Post-
qualification of
the Bidder

bids to determine the lowest-evaluated bid, under ITB Clause
36.

38.1 The Purchaser shall determine to its satisfaction whether the

Bidder selected as having submitted the lowest evaluated

and substantially responsive bid is qualified to perform the
Contract satisfactorily.

38.2 The determination shall be based upon examining the

documentary evidence of the Bidder's qualifications
submitted by the Bidder, under ITB Clause 20.

38.3 An affirmative determination shall be a prerequisite for the

award of the Contract to the Bidder. An adverse
determination shall result in the disqualification of the bid. In
this event, the Purchaser shall proceed to the next lowest
evaluated bid to make a similar determination of that Bidder's
capabilities to perform satisfactorily.

38.4 Notwithstanding anything stated above, the Purchaser

reserves the right to assess the Bidder's capabilities and

capagity to execute the Contract satisfactorily before deciding
on the award.

39.Purchaser’s 38.1 The Purchaser reserves the right to accept or reject any bid,

Right to
‘Accept Any
Bid, and to
Reject Any or
All Bids

to annul the bidding process, and to reject all bids at any time
before contract award, without incurring any liability to
Bidders.
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F. Award of Contract

40.Award Criteria 40.1 The Purchaser shall award the Contract to the Bidder whose

41.Purchaser’s
Right to Vary
Quantities at
Time of Award

42. Notification of
Award

41.1

42.1

42.2

offer has been determined to be the lowest evaluated bid
and is substantially responsive to the Bidding Documents,
provided further that the Bidder is determined to be qualified
to perform the Contract satisfactorily.

At the time the Contract is awarded, the Purchaser reserves
the right to increase or decrease the quantity of Goods and
Related Services specified initially in Section V, Schedule of
Requirements, provided this does not exceed the
percentages specified in the BDS, and without any change
in the unit prices or other terms and conditions of the bid and
the Bidding Documents.

Before the bid validity period expires, the Purchaser shall
notify the selected bidder of the proposed award and,
accordingly, notify unsuccessful bidders. Subject to any
application for review, the Purchaser shall inform the
selected Bidder, in writing, by a Letter of Acceptance for the
contract award. The Letter of Acceptance shall specify the
sum that the Purchaser will pay the Supplier in consideration
of the execution and completion of the Contract (hereinafter
and in the Conditions of Contract and Contract Forms called
“the Contract Price”). Within seven days from the issue of
the notification of award, the Purchaser shall publish on the
Public Procurement Portal
(www.mof.gov.na/procurement-policy-unit) and the
Purchaser's website, the results of the Bidding Process,
identifying the bid and lot humbers and the following
information:

(a) name of the successful Bidder, and the Price it offered,
as well as the duration and summary scope of the
contract awarded: and

(b) An executive summary of the Bid Evaluation Report

Until a formal Contract is prepared and executed, the letter
of Acceptance shall constitute a binding Contract.



Section [ Instructions to Bidders 27

43.Signing of 43.1 Promptly after the award notification is issued, the
Confract Purchaser shall send the successful Bidder the Agreement
and the Special Conditions of Contract.

43.2 Within thirty (30) days of the award, the successful Bidder
shall sign, date, and return it to the Purchaser.

43.3 Notwithstanding ITB 43.2 above, in case signing of the
Contract Agreement is prevented by any export restrictions
attributable to the Purchaser, to Namibia, or to the use of
the products/goods, systems or services to be supplied,
where such export restrictions arise from trade regulations
from a country supplying those products/goods, systems or
services, the Bidder shall not be bound by its bid, always
provided, however, that the Bidder can demonstrate to the
satisfaction of the Purchaser that signing of contract
Agreement has not been prevented by any lack of diligence
on the part of the Bidder in completing any formalities,
including applying for permits, authorizations and licenses
necessary for the export of the products/goods, systems or
services under the terms of the Contract.

44.Performance 44.1 Within thirty (30) days of the award, the successful Bidder, if
Security required, shall furnish the Performance Security under the
GCC, using for that purpose the Performance Security Form
included in Section VIII Contract forms, or another form
acceptable to the Purchaser. The Purchaser shall promptly
notify the name of the winning Bidder to each unsuccessful
Bidder and discharge the Bid Securities of the unsuccessful
bidders under ITB Sub-Clause 22.5

44.2 Failure of the successful Bidder to submit the above-
mentioned Performance Security or sign the Contract shall
lead to the annulment of the award and forfeiture of the Bid
Security or execution of the Bid-Securing Declaration. In that
event, the Purchaser may award the contract to the next
lowest evaluated Bidder, whose offer is substantially
responsive and is determined to be qualified to perform the
Contract satisfactorily.

45.Debriefing 46.1 The Purchaser shall promptly attend to all debriefings for the
contract made in writing and within 30 days from the date of
the publication of the award or the date the unsuccessful
bidders are informed about the award.
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Section |l. Bidding Data Sheet (Bds)

ITB Clause A. General

Reference

ITB 1.1 The Purchaser is:
Namibia Institute of Public Administration and Management
(NIPAM)

The Name of the Procurement: Procurement of Cleaning Services
to NIPAM Campus for three (3) years.

Reference Number- NCS/ONB/NPM-04/2025 - 2026

The service is required at the:
NIPAM Campus, Olympia, Windhoek, Namibia

The Invitation for Bid has been issued through an

Open National Bidding in terms of Section 29(b) of the Public
Procurement Act.

The intended contract period shall be for three (3) years.

iTB 2.1 The Funding Agency is:
Namibia Institute of Public Administration and Management
(NIPAM)
B. Contents of Bidding Documents
ITB 8.1 For Clarification of‘bid purposes only, the Purchaser's address is:

Erf 27, Paul Nash Street, Olympia in Windhoek

Clarifications must be sent to NIPAM via email to
procurement@nipam.na

Requests for clarification should reach the NIPAM no later than 14
days before the closing date for submission of bids.
The deadline to seek clarification is: 22 October 2025

ITB 8.1

C. Preparation of Bids

ITB 12.1 (¢) |The Bid submitted by the Bidder shall comprise the following:
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a) Bid Submission Form (in the format indicated in Section y;
b) Bid Securing Declaration Form:;

¢) Joint Venture Partner information Form (only in the event of a
Joint Venture);

d) Written undertaking in terms of section 138 of the Labour Act,
2007;

e) Self-Declaration Form:

f)  Access to Information Form;

g) Qualification Information Form and Documents:
h) Priced Schedule Forms;

() Following documentary evidence: (Required from Namibian
bidders)

(i) have a valid certified company Registration Certificate:

(i) have an original/certified copy of a valid, good-standing Tax
Certificate;

(i) have an original/certified copy of a valid, good-standing
Social Security Certificate:

(iv)have a valid certified copy of Affirmative Action Compliance
Certificate, proof from the Employment  Equity
Commissioner that the bidder is not a relevant employer, or
an exemption issued in terms of Section 42 of the
Affirmative Action Act, 1998;

(If the Affirmative Action Compliance Certificate submitted
Is over 12 months from the date of issue, the bidder must
furnish a confirmation letter from the Employment Equity
Commission indicating that the bidder did submit the report
for the period following the date when the certificate was
issued.)

(v) have a certified copy of a certificate indicating SME Status
(SMEs are encouraged to apply, and preference will be
given to local suppliers. Non-SMEs will not be disqualified.

Documentary proof of at least three (3) years of continuous
Cleaning service (Attach at least three (3) testimonials from
current/previous clients). The testimonials should indicate when
a bidder has provided Cleaning Services.

T S 1 A R T R s e
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k) SME’s are encouraged to apply; a copy of a certified SME
certificate should be provided.

I) Preference will be given to local suppliers,

m) A bidder should initial each page of the bidding document,
including all attachments, as this document will form part of the
contract if the bidder becomes successful.

ITB 16.1 Bidders shall quote only in Namibian dollars, and the price shall be
fixed.

ITB 21.1 The period of Bid validity shall be: 90 days after the deadline for Bid
submission specified in the BDS.

ITB 22.1 The Bidder shall subscribe to a Bid Securing Declaration by signing
the Bid Submission Form containing the provision.

ITB 22.8 If a bid securing declaration is required and the Bidder incurs any of
the actions prescribed in subparagraphs (a) to (c) of this provision,
the Bidder may be declared ineligible to be awarded contracts by the
Government of Namibia for a period (not exceeding 5 years) to be
determined by the Review Panel.

ITB 23.1 The number of copies of the Bid to be completed and returned shall
be:

One (1) original and one (1) copy

D. Submission and Opening of Bids

ITB 24.1 Bidders shall not have the option of submitting their bids
electronically.

ITB 24.2 (c) | The inner and outer envelopes shall bear additional identification
marks: Cleaning Services to NIPAM Campus for three (3) years.
Reference Number: NCS/ONB/NPM-04/2025 - 2026

ITB 25.1 For the bids’ submission purposes, the Purchaser's address is:
NIPAM Campus, Ground Floor Office No. G55, Tender Box.
Attention:

Head: Procurement Management Unit

Address:

Erf 27, Paul Nash, Olympia Windhoek

The deadline for the submission of bids is:

11 November 2025 @ 11h00 AM
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ITB 28.1 The bid opening shali take place at:
Namibia Institute of Public Administration and Management
(NIPAM)
NIPAM Campus “Venue to be communicated on arrival, at Erf
27, Paul Nash Street, Olympia, Windhoek
Date and time:
11 November 2025 at 11h00 AM

E. Evaluation and Comparison of Bids

ITB 36.3(a) | Evaluation will be done for “Cleaning Services to NIPAM Campus
for three (3) years”.
Bids will be evaluated following the set criteria, and the Contract
will be awarded to the successful Bidder.

F. Award of Contract

ITB 41.1 The Successful Bidder will supply the items stated in this bidding
document.

ITB 41.1 The maximum percentage by which quantities may be increased or
decreased is: N/A.
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Section 1. Evaluation and Qualification Criteria

1. Evaluation Criteria

This Section complements the Instructions to Bidders. It contains the criteria that
NIPAM will use to evaluate a bid and determine whether a Bidder has the required
qualifications. No other criteria but the one indicated here shall be used during

evaluation.

Evaluation Methodology
Evaluation will be conducted by the Bid Evaluation Committee (BEC) following the

criteria stated in tables 1, 2, and 3 in three phases.

Phase 1: Mandatory Documents Evaluation

The eligibility criteria will be assessed based on a Yes or No. The bidders who score
a Yes for all the required (mandatory) documents as stated in TABLE 1, will proceed
to the next phase (phase 2 - technical evaluation).

Phase 2: Technical evaluation

Bidders will be assessed against the additional information provided regarding the
specifications set for technical aspects. The Bid Evaluation Committee will study the
information's content and evaluate its relevance. A score will be allocated as per the
weights stated therein. The total technical evaluation is out of 100%. Each response
will be assessed against the criteria groups and given weightings (as a percentage)
based on their importance to NIPAM. For a bidder to proceed to the next phase
(phase 3 —financial evaluation), the bidder must score 75% or above.

Preference will be given to local suppliers, and the bidder's place of operation will be
inspected if so required. NIPAM Office and Properties are situated in Windhoek.

Bidders who fail the inspection evaluation might be disqualified.

Bidders who fail to achieve the required minimum score of 75% will be deemed
“technically non-responsive”. Such bidders will be excluded from being considered

for further evaluation.
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Phase 3: Financial Evaluation
The most economically advantageous from the lowest evaluated substantially
responsive bid that meets all the specifications will be considered for award.

Responsiveness

The bidder who fully complies with all bid requirements, whose past performance
reputation and financial capability are deemed acceptable by NIPAM, and who has
offered the most advantageous pricing cost based on the criteria stipulated in the
bidding document, will be considered for award.

NIPAM is not obligated to award the contract to the bidder who submitted the fowest
quotation. The procurement contract will be awarded to the bidder who has submitted
the lowest evaluated substantially responsive bid and meets the qualification criteria
specified in the bidding document.
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Table 1: Mandatory Documentation and eligibility criteria

Document Description

Yes/No

A valid certified copy of a Company Registration Certificate or
Registration of a defensive name, if applicable (certified
copies);

An original/certified copy of a valid Good Standing Tax
Certificate from NAMRA.

An original/certified copy of a valid Good Standing Social
Security Certificate:

A valid certified copy of Affirmative Action Compliance
Certificate or, in its absence, proof from the Employment
Equity Commissioner that the Bidder is not & relevant
employer or exemption issued in terms of Section 42 of the
Affirmative Action Act, 1998:

(If the Affirmative Action Compliance Certificate submitted is
over 12 months from the date of issue, the bidder must furnish
a confirmation letter from the Employment Equity Commission
indicating that the bidder did submit the report for the period
following the date when the certificate was issued. )

Proof of adherence to the Notice of Implementation of the
National Minimum Wage in Namibia (the Wage Order),
Government Gazette No. 2018 of 2024 of 07 August 2024.

Additional Required Documents

Bid Submission Form,

Attached a certified copy of the identity document (ID) or a
certified copy of a valid passport of the representative

Bid Securing Declaration;

Joint Venture Partner Information Form (only in the event of a
Joint Venture)

Self-Declaration Form

Access to Information Form
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Completed Price Activity Schedule:

Completion of Written Undertaking as Contemplated in
Section 138(2) of the Labour Act,2007: and

SME Certificate (if the bidder is registered as SME)
Non-SMEs will not be disqualified

i
4

s
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TABLE 2: Technical Evaluation Criteria
in their technical evaluation to qualify and proceed to the

Bidders must score 75%
financial stage.

Description Scoring Notes Score Pints | Weight
(%)
Copies of the company [Bidder registered for the provision of 20
registration indicate that Gardening and Cleaning services or
the bidder is registered lservices of a similar hature as the
for gardening and |principal business
cleaning services or IBidder not registered for the provision of 0
services similar to those Gardening and Cleaning services of 20%
of the principal business. services of a similar nature as the
principal business
Staff Complement Three employees 20
4]
Two Employees 15 20%
One Employee 5
Equipment, Tools and Staff |Attach a list of tools and protective
Safety Uniforms guards for the employees, not limited to
the following (Chainsaws, shovels, rake,
heavy-duty floor brooms, pruning- 15
shears, hosepipes, wheelbarrows, grass
cutters, etc.) 30%
(Successful bidder will need to prove
ownership of tools within 30 days of award)
Proof of ownership or confirmation letter to 15
enter into a rental contract with a supplier to
hire a Nifty Lift-Arial platform to clean the top
glass and windows of the buildings: Bidder]
must attach a work plan.
No list of tools or Proof of ownership
confirmation letter to enter into a renta
contract with a supplier to hire a Nifty Lift 0
Arial platform
Past Experience inthe  [Three (3) reference latters 30
provision of the required
services
Two (2) reference letters 20 30%
One (1) reference letter 10
Total Score Points 100
S
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FINANCIAL EVALUATION CRITERIA

The Formula to be used will be as follows for the Quotation score:
(Budgeted Amount / Quotation Amount) * 100

Financial Score

The financial/Quotation amount will be scored as follows:
The final score will be based upon the following weightage formula:
[{Technical Score) * 40%)] + [(Quotation Score) * 60%]

**The Exclusive Price Preference Formula will be applied as stated in the Code of
Good Practice on Preferences.

Table 3: Exclusive Preference to Local Suppliers

The applications of exclusive preferences to local suppliers will be completed after the
above evaluation phases. Only bidders who have passed will be considered at this
stage, following Sections 70(1) and 72 of the Public Procurement Act, Act No. 15 of
2015, and No. 3 of 2022, as amended, together with the Code of Good Practice of the

said act.

Categories of Margin of Documentary Evidence
Bidders Preference
Manufacturer 2% - Certificate of registration from a registering
authority
- Declaration by the bidder that the manufactured
goods meet local content as determined in
Annexure " as per the cost structure for value
Added Calculation in Annexure 1, and as certified
by an Accountant.
Micro, Small and 1% - SME registration certificate
Medium Enterprise - Declaration indicating the percenfage of
Namibian MSME ownership.
Women-owned 1% - IDs of all shareholders
enterprise - Founding statement/company registration
indicating  ownership  structure/shareholder
certificate
- Declaration indicating the percentage of
Namibian female ownership.
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Section IV. Bidding Forms

Table of Forms
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SCOPE, OF TECHNICAL REQUIREMENTS ..coeteriiereeeeeeeeesesseessssssnsss e, 58
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Youth-owned 2% - |Ds of ali shareholders
enterprise - Founding statement/company registration
indicating  ownership  structure/shareholder
certificate
- Declaration indicating the percentage of
Namibian youth ownership
Previously 2% - IDs of all shareholders
Disadvantaged - Founding statement/company registration
Person-owned indicating  ownership  structure/shareholder
enterprise certificates
- Declaration indicating the percentage of
Namibian PDP ownership
Suppliers providing 1% - Declaration and proof that the bidder meets the
environmental requirements set out in the bidding document
protection
Suppliers providing 1% - Declaration that the bidder employs 50% or more

employment to
Namibian

Namibian citizens

Total
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BIDDER INFORMATION FORM

[The Bidder shall fill in this Form following the instructions indicated below, No
alterations fo its format shall be permitted, and no substitutions shall be accepied.]

Date:
Procurement No.:

Page of pages

1. Bidder's Legal Name

2. In case of JV, the legal name of each party:

3. Bidder’s actual or intended Country of Registration:

4. Bidder's Year of Registration:

S. Bidder's Legal Address in Country of Registration:

6. Bidder's Authorised Representative

Name:

Address:

Telephone/Fax numbers:
Email Address:

7. Attached are copies of the original documents of-

€ Articles of Incorporation or Registration of firm named in 1, above, following ITB
Sub-Clauses 5.1 and 5.2.

€ Inthe case of JV, a letter of intent is required to form a JV or JV agreement,
following ITB Sub-Clause 5.1.

€ Inthe case of a government-owned entity from Namibia, documents establishing
legal and financial autonomy and compliance with commercial law, per ITB Sub-
Clause 5.5.
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Date:

To:

BID SUBMISSION FORM

Bidder's Reference No.:

Procurement Reference No:

(a)

(b)

(c)

(d)

(e)

(f)

(@)

(h)

(k)

We, the undersigned, declare that:

We have examined and have no reservations about the Bidding Documents,
including Addenda issued following Instructions to Bidders (ITB) Clause 11;

We offer to execute the under the
Conditions of Contract, Scope of Service and Performance Specifications, and

Activity Schedule accompanying this Bid.

Our bid shall be valid for a period of [insert validity period as specified
in ITB 16.1.] days from the date fixed for the bid submission deadline under the
Bidding Documents, and it shall remain binding upon us and may be accepted
at any time before the expiration of that period;

If our bid is accepted, we commit to obtaining a Performance Security under
the Bidding Document,

We, including any subcontractors or suppliers for any part of the contract, do
not have any conflict of interest under ITB 6:

We are not participating, as a Bidder, in more than one bid in this bidding
process.

Our firm, its affiliates or subsidiaries, including any Subcontractors or Suppliers
for any part of the contract, has not been declared ineligible under the laws of

Namibia;

We are not a government-owned entity / We are a government-owned entity
but meet the requirements of ITB 4.5.6

We hereby confirm that we have read and understood the content of the Bid
Securing Declaration attached herewith and subscribe fully to the terms and
conditions contained therein, if required. We appreciate that non-compliance
with the conditions mentioned may lead to disqualification.
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(N

(m)

(n)

(0)

Name of Representative:

We understand that this bid, together with your written acceptance thereof
included in your Letter of Acceptance, shall constitute a binding contract
between us, until a formal contract is prepared and executed;

Commissions or gratuities, if any, paid or to be paid by us to agents relating to
this Bid, and to contract execution if we are awarded the contract, are listed

below:

Name and Amount in NAD Purpose of
address of agent Commission or
gratuity

(if none, state “none”

We understand that you are not bound to accept the lowest evaluated bid or
any other bid that you may receive; and

If awarded the contract, the person named below shall act as Contractor's
Representative: (Provide certified copy of identity document (ID) or
certified copy of a valid passport of representative, including Evidence of
signatory authorised to sign the bid)

In the capacity of:

Signed:

Duly authorised to sign the Bid for and on behalf of:
Name of Bidder:

Physical Address:

Postal Address:

Tel no. (Office):
Cell:

Email:

Date:

Seal of Company
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BID SECURING DECLARATION
(Section 45 of the Act)

(Regulation 37(1)(b} and 37(5))

[/We™ understand that, in terms of section 45 of the Act, a public entity must include in
the bidding document the requirement for a declaration as an alternative form of bid

security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified
in the event of

(a)  a modification or withdrawal of a bid after the deadline for submission of bids

during the period of validity;

(b)  Refusal by a bidder to accept a correction of an error appearing on the face of
a bid;

(c)  Failure to sign a procurement contract under the terms and conditions outlined
in the bidding document, should I/We* be the successful bidder; or

(d)  Failure to provide security for the performance of the procurement contract, if
required by the bidding document.

I/'We* understand this bid securing declaration ceases to be valid if | am/We are* not
the successful Bidder.

......................................................................................................................................

linsert signature of person whose name and capacity are shown|

NAME. e

Duly authorised to sign the bid for and on behalf of:

Dated on day of

Corporate Seal (where appropriate)

[Note™: in a joint venture, the bid securing declaration must be in the name of all partners to the joint
venture that submits the bid.]
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Date:

Procurement No.:

JOINT VENTURE PARTNER INFORMATION FORM

1.

Bidder's Legal Name:

JV’s Party legal name:

JV's Party Country of Registration:

JV's Party Year of Registration:

JV’s Party Legal Address in Country of Registration:

Em

Name:
Address:

Telephone/Fax numbers:

JV's Party Authorised Representative

ail Address:

€

7. Attached are copies of the original documents of {check the box(es) of the
attached original documents]

€ Articles of Incorporation or Registration of firm named in 2, above, under ITB

Sub-Clauses 4.1 and 4.2.

In the case of a government-owned entity from Namibia, documents establishing
legal and financial autonomy and compliance with commercial law, per ITB Sub-

Clause 5.5,

8. Joint Venture Agreement
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WRITTEN UNDERTAKING IN TERMS OF SECTION 138 OF THE LABOUR ACT,
2007

i o
Republic of Namibia

Ministry of Labour, Industrial Relations and Employment Creation T

Written undertaking in terms of section 138 of the Labour Act, 2007 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

..............................................................
...................................................................
............................................................................
.........................................................................
.....................................................................
.....................................................................
...................................................................................
..............................................................................
.....................................................................
.....................................................................

.........................................

................................................................................................

...........................................................................
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2. PROCUREMENT DETAILS

...................................................................................................
...................................................................................................

...................................................................................................

...................................................................................................

D finsert full name], owner/representative

O finsert full name of company]

hereby undertake in writing that my company will at all relevant times comply
entirely with the relevant provisions of the Labour Act and the Terms and Conditions of

Collective Agreements as applicable.

[ am fully aware that failure to abide by such shall lead to the action as stipulated in section
138 of the Labour Act, 2007, which includes but is not limited to the cancellation of the

contract/license/grant/permit or concession.

Please take note:
1. Alabour inspector may conduct unannounced inspections to assess the level of compliance

2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by
the employees rendering service(s) concerning the goods and services being procured under this

contract.
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SELF-DECLARATION FORM

Procurement Reference No:

Bid Title:

[/We, the undersigned, declare that:

1. The Government of Namibia has not blocklisted me/us under applicable laws
as of the date of the deadline for bid submission;

2. I/ we are not blocklisted by the African Development Bank, Asian Development
Bank, European Bank for Reconstruction and Development, Inter-American
Development Bank Group and World Bank Group;

3. I/ we will submit a statement on past and present declaration of ineligibility, if
any, by any locallinternational agency or any termination of contract for
unsuccessful completion of assignment, giving adequate details to enable a fair
assessment;

4. I/ we will inform the contracting authority, without delay, of any situation
constituting a conflict of interest or that could give rise to a conflict of interest;

5. I/ we have not sought, attempted to obtain or accept any advantage, financial
or in kind, to or from any party whatsoever, constituting an illegal or corrupt
practice, either directly or indirectly, as an incentive or reward relating to the
award of the contract.

Declared at this ~_dayof 2025

Signature (of duly authorized officer):

Full Name and Designation:
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ACCESS TO INFORMATION FORM

Bid reference no.:

| hereby permit the Namibia Institute of Public Administration and Management
(NIPAM) Bid Evaluation Committee, a duly authorised person, to obtain/access the
following company / personal records to validate the information submitted supporting

the above bid.

Previous clients

Bidder's Signature

Datercovevvinnna. ... | ST feeiiiiiiinann,

Bl
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PRICE SCHEDULE FORMS

[The Bidder shall fill in these Price Schedule Forms under the instructions indicated.
The list of line items in column 1 of the Price Schedules shall coincide with the List

of Goods and Related Services specified by the Purchaser in the Schedule of
Requirements.]

e T A T T ] T A R P
___.___.h_—____qmm______—mm_____.".____.m_____-—»m____”.___.._.___....__...._....-m.___._._..



Q 8leq
iappig jo sinjeubig Jeppig Jo sweN
90Hd pig |e10]
JUNOOSIP ss97 ‘[esodoud [eloueuny Pslielap-|jam e apircid igN
12
€
Z
L
uoneunsap
(2+9 papleme [eul
190) [wey | s110BRUOD | sy 03 sPooY | (gxp o)
4ad soud Sui jlway | su) A9ALOI 0} way nun
jexo} ypesui] oul| Jad uoiepuodsuen aul| Jad [edisAyd | (syoep "ON
we aulj 1od | sjgeled pueluliol wey | eoud jyA 1VA X3 pue 10 ON) Sa0lMes palejal waj
20lid |ejo] IVA dujlJad soug | X3 elo] ooud Jun | Amuenp Aaneq pUe spoog jo uonduose(g su
6 8 L 9 G 14 € 4 3
9202 - ST0Z/70-INdN/INO/SON :ON 48y Jussinoo.d 'SIEJIOp UeIgiLueN Ul 9q 0} s80ly

0s SULIOL SWPPIE []] GON0aS



:81e(]
:leppig Jo aimeubig L13ppig Jo slueN

80Ud pig [ejo]

[ #0145
JEZ INEIEY § UCHDUY 3P [saonng a7
b7z b= [rum poorsdyd ay; jo sumu iy fo aomyd | o fo wSio o S0 daqiany
“od ao1d porog peesur] | sad ooud jrun pasu1] Pup patddns 3 of spun fo Adqunu 1issut] | 1w apop deaagiap jassug 1] | Liunos reasur 1/ (5801043 fo awvy Leasuz] Liasigf
TONBUTISIP (uonennsap Jeuy Moy 07 spoog
(reumss 10 g, ¢ °0) [euly Jo soerd ursuey S A2AU0Y 0) BIqIUIRN T PaImbas §391AT8§ J3T0 pue ON
soag pd oot a0, ooud ymipn wmn eorsiyd pre inmeng) SO 72 91R(] AroAna(] Jo Aoy ucyrlrodsuen puzur SOPNJOXS) S2TALSG JO topduasaq | sotatag
L 9 ¢ ¥ £ 4 I
jo oN 25BJ
‘ON saneUR)Y
T T Ny TUSTEIMo0LY "SIB[[OP UBIIUIRN] uraq 03 seoug
Q1B

SNAIG PAIERY - SMupoTg wonarduio) pue so11g

1c SWIO] SWIpPPIY []] UONaS



Section I1I Bidding Forms 52

Cost Structure for Value Added Calculation per Product

COST STRUCTURE FOR VALUE-ADDED CALCULATION
PER PRODUCT

* Imported(CIF)y 0 s N

o local(VAT& ExciseDutyFee) f .. N o

LabourCost. -~ T T

¢ Direct Labour | O

¢ Clerical Wages e, TR

. Salanes to Management e
:;Utlhtles - R i

e FElectricity T T

e Water N o N

s  Telephone I

Depreciation % .V

Interestonloans } 0 ...

Rent N (T T I

| other (pigass speemy

TOTAL COST

Local Value Added = Total Cost — Cost of imported inputs x 100
Total Cost
» The cost structure should be certified by a Certified Accountant.
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PART 2 — Supply Requirements
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Section V. Schedule of Requirements

(i)  Contents
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Notes for Preparing the Schedule of Requirements

The Purchaser shall include the Schedule of Requirements in the bidding documents.
At a minimum, it shall cover a description of the goods and services to be supplied
and the delivery schedule.

The Schedule of Requirements aims to provide sufficient information to enable bidders
to prepare their bids efficiently and accurately, particularly the Price Schedule, for
which a form is provided in Section IV. In addition, the Schedule of Requirements and
the Price Schedule should serve as a basis for quantity variation at the time of contract
award according to ITB Clause 41.

The date or period for delivery should be carefully specified, taking into account (a)
the implications of delivery terms stipulated in the Instructions to Bidders according to
the Incoferms rules (i.e., EXW, or CiF, CIP, FOB, FCA terms—that “delivery” takes
place when goods are delivered to the carriers), and (b) the date prescribed herein
from which the Purchaser's delivery obligations start (i.e., notice of award, contract
signature, opening or confirmation of the letter of credit).
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PART 2 — Technical Requirements

Section VI. Scope of Technical Requirements

1. NIPAM is looking for a service provider to provide cleaning and gardening services on
the Institute’s campus and outside, as well as to clean the windows of all the buildings.
The full scope of the required services is listed below:

1.1. Cleaning Services:

# Work Descriptions Intervals/Frequencies
Wash and clean ali building windows Quarterly (x4 in a year)
Keep the parking areas free from loitering. Weekly (x 3 days:
Mondays,
Wednesdays &
Fridays)
c Remove cobwebs from all building exteriors. Weekly (x 2 days:
Tuesdays & Fridays)
d Remove bird nests from the surface of the Weekly (x 2 days:
buildings. Tuesdays & Thursday
s)
e Wash and paint the parking lines. Weekly (x 2 days:
Mondays &
Wednesdays)

f Take the refuse bins outside every Monday at| Weekly (x 1 day:
16h30 and return them to  the Campus every | Mondays)
Tuesday morning at 07h30:

g Wash the dustbins every week. Weekly (x 1 day:
Tuesdays)
h Wash all outside corridors and stairs. Weekly (x 3 days:
Mondays,
, Wednesdays & Fridays
i Wash and clean all balconies. By weekly (x 2 times

every month)
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1.2, Gardening Work:
Work Descriptions Intervals/Frequencies
Maintain all irrigation systems. As required
Supply and distribute fertiliser, manure and | As required
organi¢c materials
Supply and spread, and control plant and lawn | As required
diseases, pest control, including wasps, bees
and ants
Keep the lawns, flowerbeds, and the rest of the Daily work

premises free from litter and refuse

Regular watering of all outdoor plants, flowers

and lawns for their upkeep

Weekly (x 3, depending

on weather)

Prevent erosion/washing-down of soil on sloped
surfaces, as well as the edging of beds, by
supplying and distributing topsoil.

Weekly (depending on
weather)

Weeding, cutting the grass, pruning trees,
debushing the unpatched surface and the
undeveloped spaces, and removing all dead and

untidy plants and debris

Daily (depending on the

season)

Keep all hard surfaces and gullies on-site tidy
and free of pests, weeds and litter.

Daily (depending on the

season)
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PART 3 - Contract
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Section VII. General Conditions of Contract

Table of Clauses

Definitions................. rreeeraras etteen—nn —reeenens TR treeesnnras eeere ettt e
Contract Documents.i......... v hrreeseeas reveresnnnnn e bbb ieen—.. errrraaaneas reerrereerens

Fraud and Corruption................. crveenens e SR T

Language............... beeerenans e reeaas e e e rrieraeenns rreseerenens verereens
Joint Venture, Consortium or Association.................. veerannnns e e enrens

1

2

3

4. Interpretation..... e eeosrevreseseoo, PR e e cose e rerneen
5

6

7

Eligibility .......c.c.ccovvvevenee.. i P e i b N
8. Notices .............. VPN T b e T e vreeeanens eereeens
9. Governing Law ............. R o rerreaans veeerenens SRR e
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11. Inspections and Audit ............ e v rretreneanns s e e
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21. Subcontracting ................. vorerernnnns ot b, e b

22. Specifications and Standards ........ e b v e s
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24, INSULance .......oevvcevsrvennnnns e e e cereerenanaas T SRR

25, Transportation ............ e e b ——— rrbeereraeens R veeereaas

26. Inspections and Tests............. e e e e s e

27. Liquidated Damages ............ crerreen e TR e s e
28. Warranty .............. rerereerenns cereenennes herenennens eeeeerenees creneeenrees rrtereneens vorereennees erenenes

29. Patent Indemnity .............. vreoeeenaaaas voorererens cevrereeaerans crsteenennins vrreenereaes e ——
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Section VII. General Conditions of Contract

1. Definitions

1.1

The following words and expressions shall have the

meanings hereby assigned to them:

(a)

(b)

(©

(d)
(©

(5
()

(h)

(M)

)
(k)

“Contract” means the Contract Agreement between the
Purchaser and the Supplier, together with the Contract
Documents referred to therein, including all attachments,
appendices, and all documents incorporated by reference
therein.

“Contract Documents” means the documents listed in the
Contract Agreement, including any amendments.

“Contract Price” means the price payable to the Supplier
as specified in the Contract Agreement, subject to such
additions and adjustments or deductions therefrom, as may
be made under the Contract.

“Day” means calendar day.

“Completion” means the Supplier's fulfilment of the
Related Services under the terms and conditions outlined
in the Contract,

“GCC” means the General Conditions of Contract.

“Goods” means all commodities, raw materials, machinery
and equipment, and/or other materials the Supplier must
supply to the Purchaser under the Contract,

“Purchaser” means the entity purchasing the Goods and
Related Services, as specified in the SCC.

“Related Services” means the services incidental to the
supply of the goods, such as insurance, installation,
training, initial maintenance and other obligations of the
Supplier under the Contract,

“SCC” means the Special Conditions of Contract.

“Subcontractor” means any natural person, private or
government entity, or a combination of the above, to whom
any part of the Goods is to be supplied or exccuted

of any part of the Related Services is subcontracted by the
Supplier,
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() “Supplier” means the natural person, private or government
entity, or a combination of the above, whose bid to perform
the Contract has been accepted by the Purchaser and is
named as such in the Contract Agreement.

(m) “The Project Site,” where applicable, means the place

named in the SCC,
2. Contract 2.1 Subject to the order of precedence outlined in the Contract
Documents Agreement, all documents forming the Contract (and all parts

thereof) are intended to be correlative, complementary, and
mutually explanatory. The Contract Agreement shall be read as

a whole,
3. Fraud and 3.1  If the Purchaser determines that the Supplier and/or any of its
Corruption personnel, or its agents, or its Subcontractors, consultants,

service providers, suppliers and/or their employees has engaged
in corrupt, fraudulent, collusive, coercive or obstructive
practices, in competing for or in executing the Contract, then the
Purchaser may, after giving 14 days notice to the Supplier,
terminate the Supplier's employment under the Contract and
cancel the contract, and the provisions of Clause 35 shall apply
as if such expulsion had been made under Sub- Clause 35.1.

(2)  For this Sub-Clause:

(i)  “corrupt practice” is the offering, giving, receiving
or soliciting, directly or indirectly, of anything of
value to influence improperly the actions of another

party;

(i)  “fraudulent practice” is any act or omission,
including a misrepresentation, that knowingly or
recklessly misleads, or attempts to mislead, a party
to obtain a financial or other benefit or to avoid an
obligation?;

(iii) “collusive practice” is an arrangement between two
or more parties designed to achieve an improper
purpose, including to influence

7 “Another party” refers to a public official acting concerning the procurement process or contract execution. In
this context, “public official” includes the Public Entity’s staff and employees of other organisations taking or
reviewing procurement decisions.

¥ “Party” refers to a public official; the terms “benefit” and “obligation” relate to the procurement process or
contract execution; and the “act or omission” is intended to influence the procurement process or contract
execution,

9 “Parties” refers to participants in the procurement process (including public officials) attempting to establish
bid prices at artificial, non-competitive levels.
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improperly, the actions of another party;

(iv) “coercive practice” is impairing or harming, or
threatening to impair or harm, directly or indirectly,
any party or the property of the party to influence
improperly the actions of a party '°;

(v)  “obstructive practice” is

(aa) deliberately destroying, falsifying, altering or
concealing of evidence material to the
investigation or making false statements to
investigators to materially impede a Public
Entity’s investigation into allegations of a
corrupt, fraudulent, coercive or collusive
practice; and/or threatening, harassing or
intimidating any party to prevent it from
disclosing its knowledge of matters relevant
to the investigation or from pursuing the
investigation; or

(bb) acts intended to materially impede the exercise
of the Public Entity’s inspection and audit
rights provided for under Clause
11 [Inspections and Audits by the Public
Entity].

3.2 Should any Supplier employee be determined to have engaged in
corrupt, fraudulent, collusive, coercive, or obstructive practice
during purchasing the Goods, then that employee shall be
removed.

4. Interpretation 4.1  Ifthe context so requires it, singular means plural and vice versa.
4.2 Incoterms

(@)  Unless inconsistent with any provision of the Contract, the
meaning of any trade term and the rights and obligations
of parties hereunder shall be as prescribed by Incoterms.

(b) The terms EXW, CIP, FCA, CFR and other similar terms,
when used, shall be governed by the rules prescribed in the
edition of Incoterms specified in the SCC and published
by the International Chamber of Commerce in Paris,
France.

9 “Party” refers io a participant in the procurement process or contract execution.
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5. Language

4.3

4.4

4.5

4.6

5.1

52

Entire Agreement

The Contract constitutes the entirc agreement between the
Purchaser and the Supplier. It supersedes all communications,
negotiations and agreements (whether written or oral) of the
patties with respect thereto made before the date of the Contract.

Amendment

No contract amendment or other variation shall be valid unless
it is in writing, is dated, expressly refers to the Contract, and is
signed by a duly authorised representative of cach party.

Non-waiver

(a)  Subject to GCC Sub-Clause 4.5(b) below, no relaxation,
forbearance, delay, or indulgence by ecither party in
enforcing any of the terms and conditions of the Contract
or the granting of time by either party to the other shall
prejudice, affect, or restrict the rights of that party under
the Contract, neither shall any waiver by either party of
any breach of Contract operate as waiver of any
subsequent or continuing breach of Contract,

(b)  Any waiver of a party’s rights, powers, or remedies under
the Contract must be in writing, dated, and signed by an
authorised representative of the party granting such
waiver. It must specify the right and the extent to which
it is being waived,

Severability

Suppose any provision or condition of the Contract is prohibited
or rendered invalid or unenforceable. In that case, such
prohibition, invalidity or unenforceability shall not affect the
validity or enforceability of any other provisions and conditions
of the Contract.

The Contract and all correspondence and documents relating to
the Contract exchanged by the Supplier and the Purchaser shall
be in English. Supporting documents and printed literature that
are part of the Contract may be in another language, provided
they are accompanied by an accurate translation of the relevant
passages in the language specified, in which case, for purposes
of interpretation of the Contract, this translation shall govern.

The Supplier shall bear all costs of translation to the governing
language and all risks of the accuracy of such translation, for
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6. Joint Venture,
Consortium or

Association
7. Eligibility
8. Notices

9. Governing
Law

10. Settlement of
Disputes

6.1

7.1

7.2

8.1

8.2

9.1

10.1

10.2

Documents provided by the Supplier.

If the Supplier is a joint venture, consortium, or association, all of
the parties shall be jointly and severally liable to the Purchaser for
the fulfilment of the provisions of the Contract, They shall
designate one party as a leader with authority to bind the joint
venture, consortium, or association. The composition or the
constitution of the joint venture, consortium, or association shall
not be altered without the prior consent of the Purchaser.

The Supplier and its Subcontractors shall be Namibian nationals
only.

All Goods and Related Services to be supplied under the Contract
shall originate in Eligible Countries. For this Clause, origin
means the country where the goods have been grown, mined,
cultivated, produced, manufactured, or processed; or through
manufacture, processing, or assembly, another commercially
recognised article results that differs substantially in its basic
characteristics from its components.

Any notice given by one party to the other under the Contract
shall be in writing to the address specified in the SCC. “In
writing” means communicated in written form with proof of
receipt.

A notice shall be adequate when delivered or on the notice’s
effective date, whichever is later.

The Contract shall be governed by and interpreted
under the laws of Namibia.

The Purchaser and the Supplier shall make every effort to
resolve amicably by direct informal negotiation any
disagreement or dispute arising between them under or in
connection with the Contract,

If, after thirty (30) days, the parties have failed to resolve their
dispute or difference by such mutual consultation, then either
the Purchaser or the Supplier may give notice to the other party
ofits intention to commence arbitration, as hereinafter provided,
as to the matter in dispute, and no arbitration in respect of this
matter may be commenced unless such notice is given. Any
dispute or difference in respect of which a notice of intention to
commence arbitration has been given under this Clause shall
be finally seftled by arbitration. Arbitration may begin before
or after the Goods' delivery under the Contract. Arbitration
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Proceedings shall be conducted under the rules of procedure
specified in the SCC.

10.3 Notwithstanding any reference to arbitration herein,

(8) the parties shall continue to perform their respective
obligations under the Contract unless they otherwise agrec,
and

(b) the Purchaser shall pay the Supplier any money due the
Supplier,

11, Inspections 1.1 The Supplier shall permit, and shall cause its Subcontractors and

and Audit

12, Scope of 12.1
Supply

13. Delivery and 13.1
Documents

14. Supplier’s 14.1
Responsibility

15. Contract 15.1
Price

16. Terms of 16.1
Payment
16.2

consultants to allow, the Public Entity and/or persons appointed
by the Public Entity to inspect the Supplier’s offices and all
accounts and records relating to the performance of the Contract
and the submission of the bid, and to have such accounts and
records audited by auditors appointed by the Public Entity if
requested by the Public Entity. The Supplier’s and its
Subcontractors and consultants® attention is drawn to Clause 3
[Fraud and Corruption], which provides, inter alia, that acts
intended to materially impede the exercise of the Public Entity’s
inspection and audit rights provided for under this Sub-Clause
I1.1 constitutes a prohibited practice subject to contract
termination,

The Goods and Related Services to be supplied shall be as
specified in the Schedule of Requirements.

Subject to GCC Sub-Clause 33.1, the Delivery of the Goods and
Completion of the Related Services shall be under the Delivery
and Completion Schedule specified in the Schedule of
Requirements. The details of shipping and other documents to be
furnished by the Supplier are specified in the SCC.

The Supplier shall supply all the Goods and Related Services
included in the Scope of Supply under GCC Clause 12, and the
Delivery and Completion Schedule, as per GCC Clause 13.

Prices charged by the Supplier for the Goods supplied and the
Related Services performed under the Contract shall not vary
trom the prices quoted by the Supplier in its bid, except for any
price adjustments authorised in the SCC.

The Contract Price shall be paid as specified in the SCC.

The Supplier’s request for payment shall be made to the
Purchaser in writing, accompanied by invoices describing, as
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17. Taxes and
Duties

18. Performance
Security

16.3

16.4

16.5

17.1

17.2

17.3

18.1

Appropriately, the Goods delivered and Related Services
performed, and by the documents submitted according to GCC
Clause 13 and upon fulfilment of all other obligations stipulated
in the Contract.

Payments shall be made promptly by the Purchaser, but no later
than sixty (30) days after submission of an invoice or request for
payment by the Supplier, and after the Purchaser has accepted
it.

Bidders will be paid in fixed Namibian dollars or dollars adjusted
to the fluctuation in the exchange rate at delivery, as specified in
the SCC.

Suppose the Purchaser fails to pay the Supplier any payment by
its due date or within the period outlined in the SCC. In that case,
the Purchaser shall pay the Supplier interest on the amount of
such delayed payment at the rate shown in the SCC for the delay
period until payment has been made in full, whether before or
after judgment or arbitrage award.

For goods manufactured outside Namibia, the Supplier shall be
entirely responsible for all taxes, stamp duties, license fees, and
other such levies imposed outside Namibia.

For goods manufactured within Namibia, the Supplier shall be
entirely responsible for all taxes, duties, license fees, etc.,
incurred until delivery of the contracted Goods to the Purchaser.

Suppose any tax exemptions, reductions, allowances or
privileges may be available to the Supplier in Namibia, In that
case, the Purchaser shall use its best efforts to enable the Supplier
to benefit from tax savings to the maximum allowable extent.

If required as specified in the SCC, the Supplier shall, within
thirty (30) days of the award, provide a performance security for
the performance of the Contract in the amount specified in the
SCC.

18.2 The proceeds of the Performance Security shall be payable to the

Purchaser as compensation for any loss resulting from the
Supplier’s failure to complete its obligations under the Contract.

18.3 The Performance Security, if required, shall be denominated in

Namibian dollars, and shail be in the form of a bank guarantee
issued by a local commercial bank, or in the case of the bank.
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To guarantee being issued by a foreign bank, the bidder must
provide a public entity with a counter-guarantee from a
commercial bank in Namibia.

18.4 The Performance Security shall be discharged by the Purchaser
and returned to the Supplier not later than thirty
(30) days following the completion date of the Supplier’s
performance obligations under the Contract, including any warranty
obligations, unless specified otherwise in the SCC,

19. Copyright 19.1The copyright in all drawings, documents, and other materials
containing data and information furnished to the Purchaser by the
Supplier herein shall remain vested in the Supplier, or, if they are
furnished to the Purchaser directly or through the Supplier by any
third party, including suppliers of materials, the copyright in such
materials shall remain vested in such third party

20. Confidential ~ 20.1 The Purchaser and the Supplier shall keep confidential. They
Information shall not, without the written consent of the other party hereto,
divulge to any third party any documents, data, or other
information furnished directly or indirectly by the other party
hereto in connection with the Contract, whether such information
has been furnished before, during or following completion or
termination of the Contract.  Notwithstanding the above, the
Supplier may provide to its Subcontractor such documents, data,
and other information it receives from the Purchaser to the extent
required for the Subcontractor to perform its work under the
Contract. In this event, the Supplier shall obtain from such
Subcontractor an undertaking of confidentiality similar to that
imposed on the Supplier under GCC Clause 20.20.2. The Purchaser
shall not use such documents, data, and other information
received from the Supplier for any purposes unrelated to the
contract. Similarly, the Supplier shall not use such
documents, data, and other information obtained from the
Purchaser for any purpose other than the performance of the
Contract.

203  The obligation of a party under GCC Sub-Clauses 20.1 and
20.2 above, however, shall not apply to information that:

(@ The Purchaser or Supplier need to share with institutions
participating in the financing of the Contract;

(b) now or hereafter enters the public domain through no
fault of that party;

(c) canbe proven to have been possessed by that party at the
time of disclosure, and which was not previously
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Documents their final destination, as indicated in the Contract. During transit,
the packing shall be sufficient to withstand, without limitation,
rough handling and exposure to exireme temperatures, salt,
precipitation, and open storage. Packing case size and weights
shall consider, where appropriate, the remoteness of the goods’
final destination and the absence of heavy handling facilities at all
transit points.

23.2 The packing, marking, and documentation within and outside the
packages shall comply strictly with such special requirements as
shall be expressly provided for in the Contract, including
additional requirements, if any, specified in the SCC and any
other instructions ordered by the Purchaser.

24, Insurance 24,1 Unless otherwise specified in the SCC, the Goods supplied
under the Contract shall be fully insured in Namibian dollars
against loss or damage incidental to manufacture or acquisition,
transportation, storage, and delivery, under the applicable
Incoterms or in the manner specified in the SCC,

25. Transportation 251 Unless otherwise specified in the SCC, responsibility for
arranging transportation of the Goods shall be under the specified

Incoterms.
26, Inspections 26.1  The Supplier shall, at its own expense and no cost to the
and Tests Purchaser, carry out all such tests and/or inspections of the Goods

and Related Services as are specified in the SCC.

26.2  The inspections and tests may be conducted on the premises
of the Supplier or its Subcontractor, at the point of delivery,
and/or at the Goods’ final destination, or in another place in
Namibia as specified in the SCC. Subject to GCC Sub-Clause
26.3, it conducted on the premises of the Supplier or its
Subcontractor, all reasonable facilitics and assistance, including
access to drawings and production data, shall be furnished to the
inspectors at no charge to the Purchaser,

26.3  The Purchaser or its designated representative shall be
entitled to attend the tests and/or inspections referred to in GCC
Sub-Clause 26.2, provided that the Purchaser bear all of its costs
and expenses incurred in connection with such attendance,
including, but not limited to, all travelling and board and lodging
expenses.

26.4  Whenever the Supplier is ready to carry out any such test and
inspection, it shall give a reasonable advance notice, including the
place and time, to the Purchaser. The Supplier shall obtain from
any relevant third party or manufacturer any necessary permission
or consent to enable the Purchaser or its designated
representative,
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27. Liquidated
Damages

28. Warranty

To attend the test and/or inspection,

26.5  The Purchaser may require the Supplier to carry out any test
and/or inspection not required by the Contract but deemed
necessary to verify that the characteristics and performance of the
Goods comply with the technical specifications codes and standards
under the Contract, provided that the Supplier’s reasonable costs
and expenses incurred in the carrying out of such test and/or
inspection shall be added to the Contract Price. Further, suppose
such a test and/or inspection impedes the progress of manufacturing
and/or the Supplier’s performance of its other obligations under the
Contract. In that case, a due allowance will be made concerning the
Delivery Dates and Completion Dates and the other commitments
so affected.

26.6  The Supplier shall provide the Purchaser with a report of any
such test and/or inspection results.

26.7  The Purchaser may reject any Goods or any part thereof that
fail to pass any test and/or inspection or do not conform to the
specifications. The Supplier shall either rectify or replace such
rejected Goods or parts thereof or make alterations necessary to
meet the specifications at no cost to the Purchaser, and shall repeat
the test and/or inspection, at no cost to the Purchaser, upon giving
a notice under GCC Sub-Clause 26.4.

26.8  The Supplier agrees that neither the execution of a test and/or
inspection of the Goods or any part thereof, nor the attendance by
the Purchaser or its representative, nor the issue of any report under
GCC Sub-Clause 26.6, shall release the Supplier from any
warranties or other obligations under the Contract.

27.1  Except as provided under GCC Clause 32, if the Supplier fails
to deliver any or all of the Goods by the date(s) of delivery or
perform the Related Services within the period specified in the
Contract, the Purchaser may without prejudice to all its other
remedies under the Contract, deduct from the Coniract Price, as
liquidated damages, a sum equivalent to the percentage specified in
the SCC of the delivered price of the delayed Goods or
unperformed Services for each week or part thereof of delay until
actual delivery or performance, up to a maximum deduction of the
percentage specified in those SCC. Once the maximum is reached,
the Purchaser may terminate the Contract under GCC Clause 35.

28.1  The Supplier warrants that all the Goods are new, unused, and
of the most recent or current models, and that they incorporate all
recent improvements in design and materials, unless provided
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29, Patent
Indemnity

Otherwise, in the Contract,

282 Subject to GCC Sub-Clause 22.1(b), the Supplier further
warrants that the Goods shall be free from defects arising from any
act or omission of the Supplier or arising from design, materials,
and workmanship, under regular use in the conditions prevailing in
Namibia.

28.3  Unless otherwise specified in the SCC, the warranty shall
remain valid for twelve (12) months after the Goods, or any portion
thereof as the case may be, have been delivered to and accepted at
the final destination indicated in the SCC, or for eighteen (18)
months after the date of shipment from the port or place of loading
in the country of origin, whichever period concludes earlier,

28.4  The Purchaser shall notify the Supplier of the nature of any
such defects and all available evidence, promptly following the
discovery. The Purchaser shall afford all reasonable opportunity for
the Supplier to inspect such defects.

28.5  Upon receipt of such notice, the Supplier shall, within the
period specified in the SCC, expeditiously repair or replace the
defective Goods or parts thereof, at no cost to the Purchaser.

28.6  If having been notified, the Supplier fails to remedy the defect
within the period specified in the SCC, the Purchaser may proceed
to take within a reasonable period, such remedial action as may be
necessary, at the Supplier’s risk and expense and without prejudice
to any other rights which the Purchaser may have against the
Supplier under the Contract.

29.1  The Supplier shall, subject to the Purchaser’s compliance with
GCC Sub-Clause 29.2, indemnify and hold harmless the Purchaser
and its employees and officers from and against any suits, actions
or administrative proceedings, claims, demands, losses, damages,
costs, and expenses of any nature, including attorney’s fees and
expenses, which the Purchaser may suffer as a result of any
infringement or alleged infringement of any patent, utility model,
registered design, trademark, copyright, or other intellectual
property right registered or otherwise existing at the date of the
Contract because of:

(2) The installation of the Goods by the Supplier or the use
of the Goods in the country where the Site is located; and

(b) The sale in any country of the products produced by
the
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Goods.

Such indemnity shall not cover any use of the Goods or any part
thereof other than for the purpose indicated by or to be
reasonably inferred from the Contract, neither any infringement
resulting from the use of the Goods or any part thereof, or any
products produced thereby in association or combination with
any other equipment, plant, or materials not supplied by the
Supplier, under the Contract.

29.2  Ifany proceedings are brought or any claim is made against the
Purchaser arising out of the matters referred to in GCC Sub- Clause
29.1, the Purchaser shall promptly give the Supplier a notice
thereof, and the Supplier may at its own expense and in the
Purchaser’s name conduct such proceedings or claim and any
negotiations for the settlement of any such proceedings or claim.

293 Suppose the Supplier fails to notify the Purchaser within
twenty-eight (28) days after receipt of such notice that it intends to
conduct any such proceedings or claim. In that case, the Purchaser
shall be free to perform the same on its behalf.

29.4  The Purchaser shall, at the Supplier’s request, afford all
available assistance to the Supplier in conducting such proceedings
or claim, and shall be reimbursed by the Supplier for all reasonable
expenses.

29.5  The Purchaser shall indemnify and hold harmless the Supplier
and its employees, officers, and Subcontractors from and against
any suits, actions or administrative proceedings, claims, demands,
losses, damages, costs, and expenses of any nature, including
attorney’s fees and expenses, which the Supplier may suffer as a
result of any infringement or alleged infringement of any patent,
utility model, registered design, trademark, copyright, or other
intellectual property right registered or otherwise existing at the
date of the Contract arising out of or in connection with any design,
data, drawing, specification, or other documents or materials
provided or designed by or on behalf of the Purchaser.

30. Limitation of 30.1 Except in cases of criminal negligence or willful misconduct,

Liability

(a) The Supplier shall not be liable to the Purchaser, whether
in contract, tort, or otherwise, for any indirect or
consequential loss or damage, loss of use, loss of
production, or loss of profits or interest costs, provided that
this exclusion shall not apply to any obligation of the
Supplier to pay liquidated damages to the Purchaser and

(b) the aggregate liability of the Supplier to the Purchaser,
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31, Change in
Laws and
Regulations

32. Force
Majeure

33. Change
Orders and
Contract

Whether under the Coniract, in tort or otherwise, shall not
exceed the total Contract Price, provided that this limitation
shall not apply to the cost of repairing or replacing defective
equipment, or to any obligation of the supplier to indemnify the
purchaser concerning patent infringement.

311 Unless otherwise specified in the Contract, if after the date of

2.1

2.2

2.3

30 days before date of Bid submission, any law, regulation,
ordinance, order or bylaw having the force of law is enacted,
promulgated, abrogated, or changed in Namibia (which shall be
deemed to include any change in interpretation or application by the
competent authorities) that subsequently affects the Delivery Date
and/or the Contract Price, then such Delivery Date and/or Contract
Price shall be correspondingly increased or decreased, to the extent
that the Supplier has thercby been affected in the performance of
any of its obligations under the Contract. Notwithstanding the
foregoing, such additional or reduced cost shall not be separately
paid or credited if the same has already been accounted for in the
price adjustment provisions where applicable, under GCC Clause
15.

The Supplier shall not be liable for forfeiture of its Performance
Security, liquidated damages, or termination for default if and to the
extent that its delay in performance or other failure to perform its
obligations under the Confract results from an event of Force

Majeure.

For purposes of this Clause, “Force Majeure” means an event or
situation beyond the control of the Supplier that is not foreseeable,
is unavoidable, and whose origin is not due to negligence or lack of
care on the part of the Supplier. Such events may include, but are
not limited to, acts of the Purchaser in its sovereign capacity, wars
or revolutions, fires, floods, epidemics, quarantine restrictions, and
freight embargoes.

If a Force Majeure situation arises, the Supplier shall promptly
notify the Purchaser in writing of such condition and the cause
thereof. Unless otherwise directed by the Purchaser in writing, the
Supplier shall continue to perform its obligations under the Contract
as far as is reasonably practical, and shall seck all reasonable
alternative means for performance not prevented by the Force
Majeure event.

The Purchaser may at any time order the Supplier, through notice
under GCC Clause 8, to make changes within the general scope of
the Contract in any one or more of the following;



Section VI, General Conditions of Contract

76

Amendments

32

33

3.4

34. Extensions of 4.1

Time

4.2

(a) drawings, designs, or specifications, where Goods to be
furnished under the Contract are to be specifically
manufactured for the Purchaser;

(b) the method of shipment or packing;
(c) theplace of delivery; and
(d) The Related Services to be provided by the Supplier.

Suppose any such change causes an increase or decrease in the cost
of, or the time required for, the Supplier’s performance of any
provisions under the Contract, In that case, an equitable adjustment
shall be made in the Contract Price, the Delivery/Completion
Schedule, or both, and the Coniract shall accordingly be amended.
Any claims by the Supplier for adjustment under this Clause must
be asserted within thirty (30) days from the date of the Supplier’s
receipt of the Purchaser’s change order.

Prices to be charged by the Supplier for any Related Services that
might be needed but not included in the Contract shall be agreed
upon in advance by the parties. They shall not exceed the prevailing
rates charged to other parties by the Supplier for similar services.

Subject to the above, no variation in or modification of the terms of
the Contract shall be made except by written amendment signed by
the parties.

If at any time during performance of the Contract, the Supplier or
its subcontractors should encounter conditions impeding timely
delivery of the Goods or completion of Related Services under GCC
Clause 13, the Supplier shall promptly notify the Purchaser in
writing of the delay, its likely duration, and its cause. As soon as
practicable after receipt of the Supplier’s notice, the Purchaser shall
evaluate the situation and, at its discretion, extend the Supplier’s
time for performance, in which case the extension shall be ratified
by the parties by amendment of the Contract.

Except in case of Force Majeure, as provided under GCC Clause
32, a delay by the Supplier in the performance of its Delivery and
Completion obligations shall render the Supplier liable to the
imposition of liquidated damages under GCC Clause 26, unless an
extension of time is agreed upon, under GCC Sub-
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Clause 34.1.

35. Termination 5.1 Termination for Default

(2)

(b)

The Purchaser, without prejudice to any other remedy for
breach of Contract, by written notice of default sent to the
Supplier, may terminate the Contract in whole or in part:

(i) Ifthe Supplier fails to deliver any or all of the Goods
within the period specified in the Contract, or within
any extension thereof granted by the Purchaser under
GCC Clause 34;

(1)) if the Supplier fails to perform any other obligation
under the Contract; or

(iii) Ifthe Supplier, in the judgment of the Purchaser, has
engaged in fraud and corruption, as defined in GCC
Clause 3, in competing for or executing the Contract.

In the event the Purchaser terminates the Contract in whole
or in part, under GCC Clause 35.1(a), the Purchaser may
procure, upon such terms and in such manner as it deems
appropriate, Goods or Related Services similar to those
undelivered or not performed, and the Supplier shall be
liable to the Purchaser for any additional costs for such
similar Goods or Related Services. However, the Supplier
shall continue the performance of the Contract to the
extent that it is not terminated.

5.2 Termination for Insolvency.

(®)

The Purchaser may terminate the Contract by giving notice
to the Supplier if the Supplier becomes bankrupt or
otherwise insolvent. In such an event, termination will be
without compensation to the Supplier, provided that such
termination will not prejudice or affect any right of action
or remedy that has accrued or will accrue thereafter to the
Purchaser,

353 Termination for Convenience.

(a)

The Purchaser, by notice sent to the Supplier, may
terminate the Contract, in whole or in part, at any time for
its convenience. The notice of termination shall specify
that termination is for the Purchaser’s convenience, the
extent to which performance of the
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36. Assignment

37. Export
Restriction

Supplier under the Contract is terminated, and the date
upon which such termination becomes effective.

(b) The Purchaser shall accept the Goods that are complete
and ready for shipment within thirty (30) days after the
Supplier’s notice of termination of the Contract at the
Contract terms and prices. For the remaining Goods, the
Purchaser may elect:

(i) To have any portion completed and delivered at the
Contract terms and prices; and/or

(ii} Cancel the remainder and pay the Supplier an agreed
amount for partially completed Goods and Related
Services, materials and parts previously procured by
the Supplier.

6.1 Neither the Purchaser nor the Supplier shall assign, in whole or in

part, their obligations under this Contract, except with the prior
written consent of the other party.

7.1 Notwithstanding any obligation under the Contract to complete all

export formalities, any export restrictions attributable to the
Purchaser, to Namibia, or to the use of the products/goods, systems
or services to be supplied, which arise from trade regulations from
a country supplying those products/goods, systems or services, and
which substantially impede the Supplier from meeting its
obligations under the Contract, shall release the Supplier from the
obligation to provide deliveries or services, always provided,
however, that the Supplier can demonstrate to the satisfaction of
the Purchaser that it has completed all formalities promptly,
including applying for permits, authorizations and licenses
necessary for the export of the products/goods, systems or services
under the terms of the Contract. Termination of the Contract on

this basis shall be for
the Purchaser’s convenience under Sub-Clause 35.3.
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Section VIII. Special Conditions of Contract

The foliowing Special Conditions of Contract (SCC) shall supplement and/or amend
the General Conditions of Contract (GCC). Whenever there is a conflict, the
provisions herein shall prevail over those in the GCC.

GCC 1.1(h)

The Purchaser is: NIPAM

GCC 1.1 (m)

The Project Site(s)/Final Destination(s) is/are: NIPAM, 27 Paul
Nash Street, Olympia, Windhoek.

GCC 4.2 (a)

The meaning of the trade terms shall be as prescribed by Incoterms.
If the meaning of any trade term and the rights and obligations of the
parties hereunder shall not be as prescribed by Incoterms, they shall
be as prescribed by Incoterms.

GCC 4.2 (b)

The version of Incoterms shall be Incoterms 2010.

GCC 841

For notices, the Purchaser's address shall be;
Attention: Procurement

Street: 27 Paul Nash, Olympia, Windhoek

Floor/ Room number: Ground Floor, Office No: G55
City: Windhoek

Telephone: 061296 4700

Facsimile number: N/A

GCC 10.2

The rules of procedure for arbitration proceedings under GCC
Clause 10.2 shall be as follows:

In the case of a dispute between the Purchaser and a Supplier who
is a national of Namibia, the dispute shall be referred to adjudication
or arbitration under Namibia's laws.

GCC 131

Details of Shipping and other Documents to be furnished by Suppliers
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Are:

(i)

(ii)

(iif)

(iv)

)

(vi)

()

(ii)

(iif)

@iv)

Sample provision

(@) For imported Goods supplied based on delivery to the
warehouse- DDP:

Upon or before delivery of the Goods, the Supplier shall notify the
Purchaser in writing and deliver the following documents to the
Purchaser:

One original and two copies of the Supplier's invoice
show the Purchaser, the Contract number, the Goods’
description, quantity, unit price, and total amount.
Invoices must be signed in their original form and
stamped or sealed with the company stamp/seal.

Two copies of the packing list identifying the contents of
each package;

One original of the manufacturer's or Supplier's Warranty
certificate covering all items supplied;

One original of the Supplier's Certificate of Origin
covering all items supplied;

Original copy of the Certificate of Inspection furnished to
Supplier by the nominated inspection agency and six
copies (where inspection is required)

Other procurement-specific documents are needed for
delivery/payment purposes.

(b} For goods from focal manufacturers:

One original and two copies of the Supplier's invoice
show the Purchaser, the Procurement Reference
number, the Goods' description, quantity, unit price, and
total amount. Invoices must be signed in their original
form and stamped or sealed with the company
stamp/seal.

Two copies of the packing fist identifying the contents of
each package;

Original copy of the Certificate of Inspection furnished to
the manufacturer by the nominated inspection agency
and two copies {(where inspection is required), and

Other procurement-specific documents are needed for
delivery/payment purposes.

80
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GCC 151

The prices charged for the Goods supplied and the related Services
performed shall not be adjustable.

GCC 16.1

[Sample provision]

The method and conditions of payment to be made to the Supplier
under this Contract shall be as follows:

On Acceptance: The Contract Price of Goods received shall be paid
within thirty (30} days of receipt of the Goods upon submission of an
invoice (showing Purchaser's name; the Procurement Reference
number, description of payment and total amount, signed in original,
stamped or sealed with the company stamp/seal) supported by the
Acceptance Cettificate issued by the Purchaser.

GCC 16.4 (b)

Local suppliers shall be paid Namibian dollars only. The prices shall
not be adjustable to fluctuations in the rate of exchange.

GCC 16.5

Interest shall be payabie immediately after the due date for
payment.

The interest rate shall be the legal rate.

GCC 18.1

A Performance Security shall not be required.

[If a Performance Securily is required, insert “the amount of the,
Performance Security shall be:

{The amount of the Performance Securily is usually expressed as a
percentage of the Confract Price. The percentage varies according
to the Purchaser's perceived risk and the impact of non-
performance by the Supplier. A 10% percentage is used under
normal circumstances.

GCC 18.3

If required, the Performance Security shall be denominated in
Namibian Dollars.

GCC 184

Dischérge of the Performance Security shall take place: N/A.

GCC 23.2

The packing, marking and documentation within and outside the
packages shall be: NfA
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GCC 241 The insurance coverage shall be as specified in the Incoterms.
If not under Incoterms, insurance shall be as follows: N/A

GCC 251 Responsibility for transportation of the Goods shall be as specified in
the Incoterms.
If not under Incoterms, responsibility for transportation shall be as
follows: N/A

GCC 26.1 The inspections and tests shall be N/A.

GCC 26.2 The Inspections and tests shall be conducted at N/A.

GCC 271 The liquidated damages shall be: As Per The Prescribed Law

GCC 271 The maximum amount of liquidated damages shall be: The tender
value.

GCC 28.3 The period of validity of the Warranty shall be: N/A
For purposes of the Warranty, the place(s) of final destination(s)
shall be: NIPAM

GCC 28.5 The period for repair or replacement shall be N/A.

82
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Attachment: Price Adjustment Formula (N/A)

If under GCC 15.1, prices shall be adjustable, the following method shall be used to
calculate the price adjustment:

152 Prices payable to the Supplier, as stated in the Contract, shall be subject to
adjustment during performance of the Contract to reflect changes in the cost of
labour and material components under the formula:

P1=Pgy[a +bL1+cMi] - Po

Lo Mo
atb+c =1
In which:
P4 = adjustment amount payable to the

Supplier. Po=  Contract Price (base price).

A = fixed element representing profits and overheads included in the
Contract Price and generally in the range of five (5) to fifteen (15)
per cent.

b = estimated percentage of labour component in the Contract Price.

c = estimated percentage of material component in the Contract Price.

Lo, L1 = labourindices applicable to the appropriate industry in the country of

origin on the base date and date for adjustment, respectively.
Mo, M1 = material indices for the primary raw material on the base date and
date for adjustment, respectively, in the country of origin.

The coefficients a, b, and c, as specified by the Purchaser, are as

follows: a =
b:
C:

The Bidder shall indicate the source of the indices and the base date indices in

its bid. Base date = thirty (30) days before the deadline for submission of the

bids.

Date of adjustment = weeks before date of shipment (representing the mid-
point of the period of manufacture).

The above price adjustment formula shall be invoked by either party, subject to
the following further conditions:

(a) No price adjustment shall be allowed beyond the original delivery dates
unless specifically stated in the extension letter. As a rule, no price
adjustment shall be allowed for periods of delay for which the Supplier is
entirely responsible. The
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(b)

(©)

Purchaser will, however, be entitled to any decrease in the prices of the

Goods and Services, subject to adjustment.

Suppose the currency in which the Contract Price PO is expressed differs
from the currency of ofigin of the labour and material indices. In that case,
a correction factor will be applied to avoid incorrect adjustments of the
Contract Price. The correction factor shall correspond to the ratio of
exchange rates between the two currencies on the base date and the date
for adjustment as defined above.

No price adjustment shall be payable on the portion of the Contract Price
paid to the Supplier as an advance payment.
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1. Contract Agreement

THIS CONTRACT AGREEMENT is made the ............... dayof............., 2025.
BETWEEN
(1)  NAMIBIA INSTITUTE OF PUBLIC ADMINISTRATION &

2)

MANAGEMENT (NIPAM) and having its principal place of business
at 27 Paul Nash Street, Olympia, Windhoek (hereinafter called “the

Purchaser”), and

Supplier Name:.........co.c.uieeeaeee , 8 company
incorporated underthe laws of: ............coooveiiii and
having its principal place of business at

(hereinafter called “the

................................................................

WHEREAS the Purchaser invited bids for certain goods and related services, and has
accepted a Bid by the Supplier for the supply of those Goods and Services in the sum

...................................

(hereinatter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement, words and expressions shall have the same meanings
as are respectively assigned to them in the Conditions of Contract referred to.

2. The following documents shall constitute the Contract between the Purchaser
and the Supplier, and each shall be read and construed as an integral part of the

Contract:

(a) This Contract Agreement

(b)  Special Conditions of Contract

(c) General Conditions of Contract

(d)  Technical Requirements (including Schedule of Requirements and
Technical Specifications)

(¢)  The Supplier's Bid and original Price Schedules

H The Purchaser’s Notification of Award

(2)

Any other Documents
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2. This Contract shall prevail over all other Contract documents. If there is any
discrepancy or inconsistency within the Contract documents, the documents
shall prevail in the above order.

3. Inconsideration of the payments to be made by the Purchaser to the Supplier as
mentioned, the Supplier hereby covenants with the Purchaser to provide the
Goods and Services and to remedy defects therein in conformity with all the

provisions of the Contract.

4. The Purchaser hereby covenants to pay the Supplier in consideration of the
provision of the Goods and Services and the remedying of defects therein, the
Contract Price or such other sum as may become payable under the provisions
of the Contract at the times and in the manner prescribed by the Contract.

IN WITNESS whereof, the parties hereto have caused this Agreement to be
executed under the laws of Namibia on the day, month, and year indicated above.

For and on behalf of the Purchaser

Signed:
in the capacity of
in the presence of

For and on behalf of the Supplier

Signed:
in the capacity of
in the presence of




e L T I ——
B e e el i e

88

Invitation for Bids (IFB)

Name of Project: PROVISION OF CLEANING SERVICES TO THE NIPAM
CAMPUS
IFB Number: NCS/ONB/NPM-04/2025 - 2026

1. Bids are invited through Open National Bidding (ONB) procedures for the
Provision of Cleaning Services to the NIPAM Campus, and the invitation is
open fo all Namibian bidders.

2. Interested eligible bidders may obtain further information from NIPAM at
procurement@nipam.na.

3. Qualification requirements include technical, financial, legal, and other
requirements as indicated in the evaluation criteria. A margin of preference for
certain goods manufactured domestically shall be applied. Additional details are
provided in the Bidding Documents.

4, Interested bidders must obtain a complete set of the Bidding Document through
the NIPAM website: www.nipam.na. A non-refundable fee of N$100.00 is
payable. As provided below, the payment method will be via electronic funds
transfer (EFT) into the NIPAM account.

Account details:

NIPAM Type: Corporate, Cheque Account
First National Bank Branch: Windhoek, Corporate
Account No.: 62242336635 Branch Code: 281872

5. Bids must be delivered to 27 Paul Nash Street, Olympia, NIPAM, Ground Floor
Office Number G55 on or before 11 November 2025, 11h00 AM. Electronic
bidding will not be permitted. Late bids will be rejected. Bids will be opened in the
presence of the bidders’ representatives who choose to attend in person on 11
November 2025, 11h00 AM. A signed Bid-Securing Declaration form must

accompany all bids.

This Bid Document is Approved By:

Hen{;l V. Mtrangi (PhD)
Exegutive’'Director




